AIMUHUCTPALIA  AJIEKCAHAPOBCKOI'O CEJIbCOBETA
JIOKTEBCKOI'O PAMOHA AJITAUCKOI'O KPAA

HOCTAHOBJEHME

ot 09centsa0ps 2024 rona No 11

c. AslekcaHapoBKa

OO0 yTBEpX)AECHUU
AJIMUHHUCTPATUBHOTO

peryiaMeHTa MpeaoCcTaBICHUs
MYHHUITUTIATBHOM YCITYTH TI0 Ja4e
MMCbMEHHBIX Pa3bsICHEHUN
HAJIOTOTIaTEIbIIMKAM 10 BOIPOCcaM
MPUMEHEHUSI MyHUITUTATBHBIX
HOPMATHUBHBIX TIPABOBBIX aKTOB O
MECTHBIX Hajorax u coopax

B coorBerctBum ¢ HamoroBeim koaekcoM Poccuiickonn  Depepanuu,
®enepanbHbiM  3akoHOM 0T 06.10.203 Ne 131-d3 «OO06 oOmMX MpUHIMIIAX
OpraHu3alid MECTHOTO camMOynpaBieHus», DenepaibHbIM 3akOHOM OT 27.07.2010
Ne  210-®3 «OO6 opraHuzanuu NPEeAOCTaBIEHUS  TOCYJIApCTBEHHBIX U
MYHULMOQIBHBIX ~ YCIYT», PYKOBOACTBYSCH YcraBoM  MyHUITUTIATBHOTO
o0pa30oBaHUs CEIbCKOE IOCeNieHne AJIEKCaHIPOBCKUN cenbcoBeT JIOKTEBCKOTro
palioHa ANTalCKOro Kpas, HOCTAHOBJISIIO:

[.YTBepauTh AIMHUHUCTPATUBHBINA PErVIAMEHT MPEAOCTABICHUS MYHUIUIIAIbHON
YCIYTH IO J1ay€ MHCbMEHHBIX PAa3bsICHEHUI HAJIOTOIUIATENbIIUKAM M0 BOIPOCaM
MPUMEHEHUST MYHHULMIAIBHBIX HOPMATHBHBIX IPABOBBIX AaKTOB O MECTHBIX
Hajorax u coopax (mpuiaraercs).

2. Hacrosiee noctaHoBiieHUE OMyOJIMKOBAaTh B YCTAHOBICHHOM IOPSIIKE.

3. KoHTpoJib 3a TaHHBIM IOCTAHOBJIEHUEM OCTABJISIO 3a COOO.

I';1aBa cenbcoBeTa E.N.Xanenrok



YTBEPX/IEHO:

[TocTanoBieHreM agMUHUCTPALIIT
AneKkcaHIpoBCKOro ceibcoBeTa JIOKTeBCKOro pailona
Aunraiickoro kpag ot 09.09.2024 Ne 11

AJIMUHUCTPATUBHBINA PETJIAMEHT
IPEAOCTABIEHUS MYHUIIMNIATBHON yCIIyTH
""J[aya MMCbMEHHBIX Pa3bICHEHUHM HAJOTOIIATEIbIIMKAM IO BOIIPOCAM
IPUMEHEHUSI MyHUIIUNIATbHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB
0 MECTHBIX HaJloTrax u coopax''

1. O0mume moJI0KeHu s

1.1. Hacrosimmii AJIMHHUCTPATUBHBIA PETJaMEHT MO MPENOCTABICHUIO
MYHULIMIATbHON yCIyTH o naye MMCbMEHHBIX pPa3bsICHEHUI
HaJIOTOIJIaTEIbIIMKAM 10 BOIPOCAM MIPUMEHEHUSI MYHUIUIIAIbHBIX HOPMATHUBHBIX
MPABOBBIX aKTOB O Hajorax u coopax (maiee - AIMUHUCTPATUBHBIN PETJIAMEHT) -
OmpeAensieT CTaHJapT, COCTaB, CPOKHM M IOCIEAOBATEIBHOCTH JICMCTBUU
(aIMMHHMCTPATUBHBIX NPOLELYP) aAMUHUCTPALIMU AJEKCaHIPOBCKOTO CEIbCOBETA
JlokTeBckoro pailoHa AdnTaiickoro kpas (zajsee — aJAMUHUCTpALMs) TpH
WCIIOJIHEHUH MYHUIMOAIbHOW YCIyTM TI0 PACCMOTPEHUIO U  MOJArOTOBKE
MMCbMEHHBIX DPa3bsICHEHWH Ha OOpallleHHs, MOCTYNUBIIUME B aJMHHHUCTPALIUIO
AnekcaHapOBCKOro cenbcoBeTa JIOKTEBCKOro pailoHa AJITalicKoro Kpas II0
BOIIpOCAM NPUMEHEHHUS MYHULHWINAIBHBIX HOPMAaTUBHBIX IIPABOBBIX AaKTOB O
MECTHBIX Hajorax u cOopax.

1.2. IIpaBoBBIE OCHOBaHMS IPEAOCTABICHUS MYHULIMIAIBHON YCITyTH:

- Koncrurynus Poccuiickoint @enepannu;

- Hanorossiit koaekc Poccuiickoit @enepannu;

- ®enepanbubiit 3akoH 0T 06.10.2003 No 131-D3 «O06 o6mmx mpuHITUTIAX
OpraHM3ald MECTHOTO caMoynpaBieHus B Poccuiickon denepanum»;

- ®enepanbhbii 3ak0H 0T 27.07.2010 Ne 210-D3 «O06 opranuzanuun
MIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX 1 MYHUIIMIIAJIBHBIX YCIYT).

1.3. Onncanue 3asiBUTENEN.

3asgBUTENSIMU TPU TMPEAOCTABICHUNM MYHHUIIUNAIBHOU YCIYTH SBISIOTCS
rpaxxaane Poccuiickoit ®denepanuu, OpUAMYECKHE JUIA, WHAUBUAYaJIbHbIC
NpearnpuHUMAaTEI, HWHOCTPAaHHbIE TpaxaaHe M Juia 0e3 TpaxIaHCTBa, 3a
UCKIIFOYEHUEM TOCYJAPCTBEHHBIX OpPraHOB M HMX TEPPUTOPHUAIBHBIX OPraHoOB,
OpraHOB TOCYJAapCTBEHHBIX BHEOIO/HKETHBIX (POHIOB M WX TEPPUTOPHAIBHBIX
OpraHoB, OPraHOB MECTHOT'O CaMOYIIPABJIEHUS, a TAK)KE 3a UCKIFOUEHUEM CITy4aes,
YCTaHOBJIEHHBIX MEXAYHapOJHbIMU aoroBopamu Poccuiickonn ®enepanun wiu
3aKkoHoAaTenbCcTBOM Poccuiickoii Denepanuu (anee — 3aBUTEND ).

OT uMeHHu 3asaBUTENEH IPU NPEAOCTABICHUN MYHULIMIATBHOM YCIYTH, B TOM
quclie IpH nojade (HampaBJIeHUH) 3asiBICHUS, MOTYT BBICTYNATh JUIA, UMEIOIIHNE
IpaBO B COOTBETCTBUHU C 3aKOHOAATenbcTBOM Poccuiickoit denepanuum 1mbo B
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CWJIY HaJICJICHUS UX 3aBUTEISIMU B MIOPSAJIKE, YCTAHOBIEHHOM 3aKOHOATEIIbCTBOM
Poccuiickonn @enepanuu, NOJIHOMOYHUSMHU BBICTYIIATh OT UMEHU 3asBUTEIICU IPU
MPEJIOCTABICHUM  MYHULUIIAIBHOM  yclyrm (Zajgee —  yINOJHOMOYEHHBIH
MIPEICTABUTED).

1.4. Tlopsnoxk  uHPOpMHpPOBAaHMA O  MpaBWIAX  IPEIOCTABICHUS
MYHULMITAJIBHOW YCIIYTH.

UudopmupoBanre o mnpaBuiax MNPEJOCTABICHHUS MYHULUIAIBHON YCIyru
OCYUIECTBIISIETCS C MCIOJb30BAHMEM CPEJICTB TeIe(POHHONM M MOYTOBOU CBS3H,
ANIEKTPOHHOM TOYTHI, Ha OQPUIMAILHOM caiiTe, HHPOPMAIMOHHOM CTEHJE
aIMUHUCTpAlMM  AJIEKCaHAPOBCKOIO  cenbcoBeTa  JIOKTEBCKOro  paiioHa
AnTalcKoro Kpas.

3asBiI€HUS O MPEIOCTABICHUM MYHHUIMNAIBHONW YCIYI'M HaIpPaBIISIOTCS
HEIIOCPEJICTBEHHO 4Yepe3  aJMHMHHMCTPAalWi0  AJIEKCaHAPOBCKOIO  CEJIbCOBETA
JlokTeBcKOro paiioHa ANTaiiCKOTO Kpast JIMOO MOCPEACTBOM AJIEKTPOHHOMN MOYTHI.

AnMuHucTpanuss AJIEKCaHIPOBCKOIO celibcoBeTa JIOKTEBCKOro paiioHa
AJTalickoro Kpas pacnoiokeHa mno azapecy: 658414, Aunralickuili Kpaii,
JlokTeBckuii paiioH, c.AnekcanipoBka, yin.CrenHas 4, momenieHue 2.

PexxuMm mnpuemMa 3aMHTEpPECOBAHHBIX JIMI[ IO BOIPOCAM IPEIOCTABIICHUS
MYHULIUNAIBHON YCIYTM CHENUAJUCTaMH aJIMUHUCTPAUUH AJIEKCaHIPOBCKOTO
cenbcoBeTa JIOKTEBCKOTO pailoHa ANITaliCKOTO Kpasi: ¢ MOHEAEIIbHUKA IO MSTHUILY
¢ 8.00 o 16.00 yacos, nepepsiB ¢ 12.00 1o 14.00 yacos.

1.5. Topsimok mosydeHuss MHPOpPMALUU TIO BOMPOCAM TMIPEIOCTaBICHUS
MYHULANAIBHON YCITyTH.

Wudopmanuss o mpoueaype MNpeAoCTaBICHUs] MYHUIUNAIBHON YCIyrH
MOJKET OBITh MOJTyUYeHa:

- HEMOCPEACTBEHHO MPH JIMYHOM OOpaIICHUN;

- C UCTIOJIb30BAaHUEM CPEJICTB MOYTOBOI, TeNe(hOHHON CBSI3U U DICKTPOHHOM
MOYTHI,

- TIOCPEACTBOM pa3MelleHus: UHpopMmaluu Ha OQUIIMATBLHOM cailTe
aJIMUHUCTPALINH;

- ¢ UH(OPMAIIMOHHOTO CTE€H]Ia AIMUHUCTPALIIH.

Cpok oTBeTa Ha mNHCbMEHHOE oOpalieHue, B TOM 4yucie B (opme
AIEKTPOHHOTO JOKYMEHTA, HE JOJKEH MPEBBIIATh TPUILATh KaJEHIAPHBIX THEH C
MOMEHTA PErUCTPALMK TMCbMEHHOTO OOpAaIlleHHUS.

[Ipn unPOpMUpPOBAaHUU MO NUCHMEHHBIM OOpAIlIEHHUSM, B TOM YHUCJE B
dbopMe 3JIEKTPOHHOTO JTOKYMEHTa, 3aWHTEPECOBAHHOMY JIMILY NAETCsl YETKUH U
MOHSTHBI OTBET Ha IIOCTABJIEHHBIE BOMPOCHI, YKa3blBalOTCA (aMuIMs, HMs,
OT4YeCTBO (TOCTEeHEee — MpU HATUYUM) W HOMEp TejedoHa CHEeIHalInCTa,
MOJATOTOBUBIIETO OTBET. [IMChbMEHHBIM OTBET Ha OOpaIlEHWE HAIPaBISETCS IO
[I0YTE HA aJpeC 3aMHTEPECOBAHHOTO JIMLA WIM B AAPEC DJIEKTPOHHOW IIOYTHI,
YKa3aHHBIM B OOpalLlEHUH.

IIpu otBerax Ha TenedOHHBIE 3BOHKHU JOJDKHOCTHBIE JMIA MOAPOOHO
MHOOPMUPYIOT OOPATUBIIMXCSA IO BOMPOCAM IMPEAOCTABICHUS MYHHUIHUIAIBLHOM
yciyrd. OTBeT Ha TeneOHHBbIA 3BOHOK JIOJDKEH HAYMHATHCS ¢ MHPOPMALUU O
HAaUMEHOBAaHWU AJIMUHHMCTPALMU, B KOTOPBIA TMO3BOHWI TpakJaHWUH, (paMUIIHH,



MMEHHU, OTYeCTBE (IIOCIEHEE — MPHU HAIWYMHU) CIEHHATUCTA aIMHUHHUCTPALUHU,
NpUHSBIIETO Tene(OHHBI 3BOHOK. B ciiyyae HEBO3MOXKHOCTH CHEIHANIMCTA,
MPUHSBIIETO 3BOHOK, CaMOCTOSITEIbBHO OTBETUTh HA IOCTaBIIEHHBIE BOIIPOCHI,
Tene(OHHBIA  3BOHOK  IEpeagpecOBBIBACTCA (mepeBoauTCS) Ipyromy
JOJDKHOCTHOMY JIMIy WJIM K€ OOpaTHBIIEMYCS COOOIIAaeTcsl TeleQOHHbI HOMED,
0 KOTOPOMY MOKHO MOJIYYUTh HEOOXOIUMYIO HH(POPMALIUIO.

1.5.1. Tlopsanok, popMa u MecTo pa3MmernieHuss MHPoOpMaIMU 0 BOMpPOCaM
peI0CTaBICHUS! MyHUIIUIAIBHON YCIIyTH.

OdunmanbHplii caT MyHUIMNAIBHOTO OOpa3oBaHMs, WH()OpPMALMOHHBIN
CTEHJ, PETHOHAJIbHbIE T'OCYJapCTBEHHbIE MH(OPMALMOHHBIE CUCTEMBI COAEpPKAT
CJIETYIONTY 0 HH(HOPMAIIHIO:

- 0 MecTe HaxoXJeHus U rpaduke paboThl ATMUHUCTPAIMH, & TaAKKE
croco0ax Mojay4yeHus ykazaHHOU HHpOopMaluy;

- 0 CHOpaBOYHbIX  TenedoHAX  CHEHUATUCTOB  aJIMUHHUCTpAIUH,
MIPEIOCTABISAIOIINX MYHUIIUIAIBHYIO YCIYTY;

- 00 azmpece OGUUMATBHOIO caiiTa aAMUHUCTPALMK B MH(MOPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHEeT» U aapece €€ IIEKTPOHHOM MOYTHI;

- 0 MepeyHe HEOOXOIUMBIX JUIsl MPEAOCTABICHUS] MYHULUIIAIBHON YyCIyru
JOKYMEHTOB, UX (hOpMbl, 00pa3iibl 3aMOIHEHUS, CIOCOO MOMYyUYEHHUSI, B TOM YHUCIIE B
AIIEKTPOHHOU (hopme;

- UW3BJIEYEHUS M3 HOPMATUBHBIX IIPABOBBIX aKTOB, PErYJIUPYIOLUINX
IPEJOCTAaBIEHUE MyHUIIUIIAIBHON YCIYTH.

2. CTanaapT npeaocTaBjieHUusi MyHUIMNAIbHON YCIyTH

2.1. HaumeHOBaHume MyHMIMIIAJBHOM yciayru: "Jlada NHCBbMEHHBIX
Pa3bACHEHHI HAJIOTOIJIATENbIIUKAM 10 BOIIPOCAM NPUMEHEHUS MyHULMIAIbHBIX
HOPMATHBHBIX MPAaBOBBIX AaKTOB O MECTHBIX Hajorax u cbOopax" (manee -
MYyHULIUTNAIbHAS yCITyTa).

2.2. HauMeHOBaHUE OpraHa, MpeAoCTaBIIAIONIET0 MyHUIIMIAIbHYIO YCIYTY:
aAMUHUCTpanMs  AJIEKCaHIPOBCKOTO  ceibcoBeTa  JIOKTEBCKOro  paiioHa
AJlTaiickoro kpas.

MyHUIMNaNbHY0 YCIyTry IPEAOCTaBIsECT CHEUHAIUCT aJMUHUCTPALMU
AnexcaHipoBckoro cenbcoBeTa JIokTeBckoro paiioHa Anraiickoro kpas (najnee -
CHELUAINCT aIMUHUACTPALUN).

2.3. Pe3ynbTaT NpeaoCTaBICHHUS] MyHULIUITAIBHON YCITYTH.

Pe3ynpraToM mpenocTaBieHHs ~MYHUUMIAIBHOM  yCIYI'M  SIBIISIETCS
MMCbMEHHOE Pa3bsACHEHHE HAJIOTOIUIATENbIIMKAM W  HAJOTOBBIM areHTaM I0
BOIIPOCAaM NMPUMEHEHNS MyHULMIIAIbHBIX TPABOBBIX aKTOB O HAJIOrax u cOopax.

2.4. CpoK npenoCcTaBICHUS] MyHULANIAIBHOW YCIIYTH.

2.4.1. O0paiieHus 3asiBUTENEH M0 BOMpPOcaM MPUMEHEHHS] MyHUIIUIIATbHBIX
OPaBOBBIX AaKTOB O Hajlorax M cOopax paccMaTpuBaIOTCS —CIELHUATUCTOM
aAMUHHUCTPALIMM B INpeJenax CBOEH KOMIIETCHIIMM B TEUYEHHE TPUALATH JTHEH CO
JHSI perucTpanuy COOTBETCTBYMOLIEro oOpaimeHus. Ilo pemenuto pykoBoauTens



(YNOJTHOMOYEHHOT'O JIMLA) aJMUHUCTPALlMM YKa3aHHBIH CpPOK MOXKET ObITh
MpoJIjieH, HO He Oosee ueM Ha 30 qHEH.

2.4.2. OcHOBaHUH ISl IPUOCTAHOBIICHUSI ITPENOCTABIECHUS MYHHUIIMIAIBHON
yCIyTH 3aKOHOAAaTenbCcTBOM Poccuiickont denepannu He IPEeLyCMOTPEHO.

2.43.  JIOKyMEHT,  SBISIIOUIMHCA  PE3yJbTAaTOM  IPEIOCTABIICHMS
MYHUIUMTNIATBHOM YCIYTH, HAPABISIETCS aJpecaTy Mo MOYTOBOMY ajpecy (aapecy
AJIIEKTPOHHOM MOYTHI) WU BPYUYAETCS JIMYHO.

2.5. IlpaBoBbIie OCHOBaHUS JJIsl MPEOCTABICHUS] MYHULIUTTAIbHON YCITYTH.

[TpenocraBieHne MyHUIIMIAIBHOM YCIyTH OCYIIECTBISETCS HA OCHOBaHUU
HOpPMaTHBHBIX MPABOBBIX aKTOB, YKa3aHHBIX B MyHKTe 1.2 pa3nena 1 Hactosmiero
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

2.6. VcuepnpiBaromuii mepevyeHb JTOKYMEHTOB (MX KOIHUii), TpeOyeMbIX Ha
OCHOBAHMM  COOTBETCTBYIOIIMX IPAaBOBBIX AaKTOB i1  NPEJOCTABIICHHUS
MYHULUMIAIBHON YCIIYTH.

2.6.1. Jlna nmpenocraBieHUs ~ MYHHLIMNAIBHOM  YCIYI'M  3asBUTENb
(ropuanueckoe JUIO, (PU3HYECKOE JIMLO, MHAUBUAYAJIbHBIA NpeaNnpUHUMATEND)
HaIpaBiIsieT B aJMHUHHUCTPALIMIO MUCbMEHHOE OOpallleHHe O Jlaye MUChbMEHHBIX
pPa3bACHEHH O BONPOCAM NPUMEHEHUS MYHUILMIAJIBHBIX MPABOBBIX AKTOB O
Hajiorax u coopax (majnee - oOparieHue).

2.6.2. TlepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JJig MPEIOCTABICHUS
MYHULIUNIATBHON YCIYTH.

OcHOBaHHEM Uil MPEAOCTaBICHUS MYHHUIUNAIBHOM YCIyr'M SIBISETCA
U3JI0O)KEHHOE B CBOOOJHON (QopMe oOparieHue 3asBHUTENs, MOCTYIMBIIEE B
aAMUHUCTPALIMIO, O Ja4€ MUCbMEHHBIX Pa3bsICHEHHWH 10 BOIIPOCAM INPUMEHEHHUS
MYHMIIMIIAJIbHBIX IPABOBBIX aKTOB O Hajorax v cOopax B MUCbMEHHOU (opMe niH
B (hopMe FIIEKTPOHHOTO JOKYMEHTA.

2.6.3. 3asBUTEeNb B CBOEM IHCHMEHHOM OOpaleHUH B 00sg3aTEIbHOM
MOPSIJIKE YKa3bIBAET:

- HAUMEHOBAHHME OpPraHa MECTHOT'O CaMOYIIpaBJeHus, MO0 (paMUIUIO, UMS,
OTYECTBO (MPU HATMYUHU) PYKOBOAMUTEINS, JTUOO TOJKHOCTH COOTBETCTBYIOILETO
JU1A, KOTOPOMY HaIlpaBJjeHO MUCbMEHHOE 0OpaleHuE;

- HAMMEHOBaHWe OpraHu3aluy Uiau GaMuius, uMs, 0TYECTBO (ITPU HAITMYHUN)
rpaXk/JlaHWHa, HaIPaBUBLIETO OOpaIlCHHE;

- TIOJHBIA TOYTOBBIM aapec 3asBUTENA, [0 KOTOPOMY JIOJKEH OBITh
HaIPaBJIEH OTBET;

- cofiep>KaHue 0OpaIeHus;

- IOAIKCH JINLIA;

- 1aTa oOparicHusl.

B cnyuae HE0OOXOAMMOCTH B MOATBEP)KIACHHE CBOUX OBOJOB 3asSBUTENb
MpWIaraeT K MNHCbMEHHOMY OOpAIEHHIO JOKYMEHTBI W MaTepuaibl JU00 HX
KOITUU.

2.6.4. TlucemenHoe oOpalieHue OPUIAYECKOTO JHia oQopmiiseTcss Ha
OJlaHKe C yKa3aHWEM PEKBU3UTOB 3asIBUTEINS, 1aThl U PETUCTPALIMOHHOIO HOMEPA,
dbamMunuu ¥ HOMepa TelieOHA HCIONHUTENS 3a TMOANUCHI0O PYKOBOJIUTENS WIH
JOJHDKHOCTHOTIO JIMIIA, UMEIOLIET0 MPaBO MOAINCH COOTBETCTBYIOIINX JOKYMEHTOB.



2.6.5. OO6pamenue, moctynuBmiee B (opMe D3IEKTPOHHOTO JTOKYMEHTa,
MOJUIEKUT  PACCMOTPEHHUIO B TIOPSAJKE,  YCTAHOBJIEHHOM  HACTOSIIMM
AJIMUHHUCTPAaTUBHBIM perjaMeHToM. B oOpaiieHnn 3asBHUTENs B 00s3aTEIBHOM
MOPSJIKE YKa3bIBAa€T CBOM (DaMHIIMIO, WMMSA, OTYECTBO (IIPU HAIMYUHU), aAJPEC
AJIIEKTPOHHOM MOYTHI, €CJIM OTBET JIOJKEH OBbITh HaIpasiieH B (hOpME 3JIEKTPOHHOTO
JOKYMEHTa, WM IOYTOBBIM aJpec, €cilu OTBET JAOKEH OBbIThb HallpaBjieH B
NUCbMEHHOM (opme. 3asiBUTENb BIpaBe MNPWIOKUTH K TAKOMY OOpAILEHUIO
HE0OXO0IUMbIE JOKYMEHTBI U MaTepHasibl B 3JEKTPOHHOM (hopme MO0 HANpaBUTh
yKa3aHHbIC JJOKYMEHTBI 1 MaTEpPHAaJIbl WIIK UX KOITUU B TUCbMEHHOM (opme.

[Ipn 1UYHOM TpUEME OTBETCTBEHHBIM JIUIIOM AIMUHHCTPALMU 3aIBUTEIb
OPEABIBISAET JOKYMEHT, YOCTOBEPSIOIINM €r0 TUYHOCTh, U U3JIaraeT COACpKaHHE
CBOETO YCTHOT'O 0OpaIleHusl.

2.6.6. [Ipu mpegocTaBIeHUN MyHUITUTIATBHON YCIYTH 3alpeiieHo TpeOoBaTh
OT 3asBUTENSI MPEACTABICHUS JTOKYMEHTOB W WH(OPMAIIUU WIH OCYIICCTBICHUS
NEHCTBUM, MPEACTABICHUE WIM OCYIIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMHU  aKTaMH,  PETYJIUPYIOIIUMU  OTHOIICHUS,
BO3ZHMKAIOIME B CBSI3U C IIPEIOCTABICHUEM MYHUIIMIAIBHON YCIIyTH.

2.7. WcyepnbIBarOlUii NEPEYEHb OCHOBAHMM JJIsi OTKa3a B NPUEME
JOKYMEHTOB, HEOOXOAMMBIX JJI MPEJOCTABICHNUS] MyHULIUNIAIbLHON YCIYTH.

OcHoBaHu#il 11 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JJIst
OPEAOCTABIEHUS MYHUUUIAIBHONW YCIYyTH, 3aKOHOAATENbCTBOM Poccuiickoil
denepanuu He MPETYCMOTPEHO.

2.8. NcuepnbiBaroniuii nepeueHb OCHOBAHUM ISl OTKa3a B MPEIOCTABICHUN
MYHULIUIAIBHON YCITyTH.

B mpenocraBiennn MyHUIIUTIATBHOM YCIYTH JIOJDKHO OBITH OTKa3aHO B
CJIEIYIOIUX CIIyqasiX:

2.8.1. Ecan B mUChbMEHHOM OOpaIleHUH HE YKa3aHbl (paMIIns Tpak1aHUHA,
HaIlpaBUBILIErO0 OOpallleHHe, WJIA MOYTOBBIM aapec, M0 KOTOPOMY JOJIKEH OBITh
HaIlpaBJI€H OTBET, OTBET Ha OOpallleHHEe HE JaeTCsl.

2.8.2. Ecnu TeKCT MUCbMEHHOro OOpalieHusi He MOAAAETCS MPOYTEHHIO,
OTBET Ha oOpalleHHe He JJaeTcs, U OHO HE IMOMJIECKUT HAMNpPaBICHUIO Ha
pPacCMOTpPEHUE B TOCYAAPCTBEHHBIA OpraH, OpraH MECTHOTO CaMOYIpaBICHUS WU
JNOJKHOCTHOMY JIMIlY B COOTBETCTBUU C UX KOMIIETEHIMEW, O UEM B TEUEHUE CEMU
JHEN CO JHS pPEeruCTpal O0pallleHus cOOOUIaeTCsl TpaXAaHUHY, HAIIPaBUBILIEMY
oOpaleHue, eciau ero (pamMuus ¥ MOYTOBBIM aJpec MOAJat0TCs MPOYTEHHUIO.

2.8.3. Ecnu TekcT MUCbMEHHOTO O0paIlieHus He TO3BOJIIET OMPEAEIUTh CyTh
MpEeIOAKEHUS, 3asBJICHUS WIN Kajl00bl, OTBET Ha OOpallleHUue He AA€TCs, U OHO HE
MOJJIC)KUT HAIPABICHUI0 HAa PACCMOTPEHUE B TOCYJAPCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYMPABICHHUS WIA JOJDKHOCTHOMY JIMIy B COOTBETCTBUU C HX
KOMIIETEHLIUEH, O YeM B TEUYEHHE CEMHU JHEH CO JHS PEerucTpauuud OOpalleHus
coo01IaeTcs rpakIaHuHy, HAalIpaBUBLIEMY OOpallleHUE.

2.8.4. Eciu B MUCbMEHHOM OOpalleHUH TPakKIaHUHA COJIEPIKUTCS BOIPOC,
Ha KOTOpBII €My HEOJHOKPATHO J1aBAJIUCh MUCbMEHHBIE OTBETHI MO CYIIECTBY B
CBSA3M C paHee HampaBliIeMbIMU OOpalIEHUSIMU, M MPU ITOM B OOpalIEHUU HE
IPUBOJATCSI HOBBIE TOBOJIBI MJIM OOCTOSITENBCTBA, PYKOBOJUTENH OpraHa MECTHOTO



CaMOYTIPaBJIEHUS, IOJDKHOCTHOE JIUIIO0 JIMOO YITOJTHOMOYEHHOE Ha TO JIMIIO BIPaBe
OPUHATH peHieHHe O Oe30CHOBATEIbHOCTHM  OYEpPEJAHOr0  OOpalieHus W
MPEKPAICEHUN TEPENUCKU C TpakJaHUHOM [0 JAHHOMY BOIIPOCY IpPHU YCJIOBUH,
YTO YKa3aHHOE OOpalleHUE M paHee HaIlpaBlsieMble OOpalEHUs] HANPABISIUCH B
OJIMH W TOT € OpPraH MECTHOIO CaMOYIpPABJIEHUS WM OJHOMY U TOMY XK€
JOJDKHOCTHOMY Juily. O JaHHOM pELIEHWH YBEIOMIISIETCS TPaKJaHUH,
HaIlpaBUBILIUK OOpaleHueE.

2.8.5. Ecnu OoTBET MO CYIIECTBY MOCTAaBJIEHHOTO B OOpallleHUH BOMpoca He
MOKET OBbITh JaH 0e3 pas3rjlallleHusi CBEJICHUN, COCTABIISIOUIUX TOCYIapCTBEHHYIO
WIM HUHYIO OXpaHsieMylo (QeaepaibHbIM 3aKOHOM, TpaK/IaHWHY, HalpaBUBIIEMY
oOpaiieHrie, CcOOOIIAeTC O HEBO3MOXXHOCTH JaTh OTBET M0 CYHIECTBY
MIOCTaBJICHHOTO B HEM BOMNPOCA B CBSI3M C HEJOMYCTUMOCTBIO pa3TialllCHHUs
YKa3aHHBIX CBEJICHUMN.

2.8.6. Ecnu oOpareHue COAEPXKUT HEIEH3YPHBIE JIMOO OCKOPOUTEIHHBIC
BBIPAKEHUS, YTPO3bl KU3HHU, 3JI0POBBI0 W HMMYIIECTBY JOJKHOCTHOIO JIMIlA, a
TaK)K€ YIEHOB €ro CEMbH, BIIPaBE OCTABUThH OoOpalleHre 0e3 OTBETa IO CYIIECTBY
MOCTABJICHHBIX B HEM BOIPOCOB W COOONIUTH TpakJAaHUHY, HalpPaBUBIIEMY
oOpaileHue, 0 HeJJOMyCTUMOCTH 3JI0yHOTPEOIECHUS TIPABOM.

2.8.7. 3asBuTenb BIpaBe BHOBb HANpPaBUTh OOpallleHWE B Ciyyae, ecliu
OPUYUHBI, IO KOTOPHIM OTBET IO CYIIECTBY IIOCTABJICHHBIX B OOpallleHUH
BOIIPOCOB HE MOT OBIThH JIaH, B TIOCJIEAYIOIIEM ObUTH YCTPaHEHBI.

2.9. Pa3mep muarhl, B3UMaeMOW C 3asBUTENS MpPU MPEIOCTABICHUU
MYHHITUTIATBHON yCITyTH.

[IpenocraBnenrne MyHHUITMTAIBHON YCIIYTH OCYIIECTBIISACTCS Ha OECIUIaTHON
OCHOBE.

2.10. Cpoxk perucrpamuy 3ampoca 3asBUTENS O IMPEJOCTaBICHUHA
MYHUITUTIATHHOU YCITYTH.

OOpareHue NoIeKUT 0053aTeIbHON PErUCTPallui B TEYEHUE TPEX JHEU C
MOMEHTA €r0 NOCTYIUJIEHUS B a]MUHUCTPALIMIO.

2.11. TpeOoBaHuss K TMOMEUIEHUSIM, B KOTOPBIX MPEIOCTABISIETCS
MyHUIUTNIATbHAS yCIIyTra, K 3a]ly OKUJAHUs, MECTaM JUJIsl 3alOJHEHUs 3alpoCcoB O
NPEAOCTABICHUN MYHUIMNAIBHOW yCIyrd, HWHGOPMAIMOHHBIM CTEHJaM C
oOpa3llaMM WX 3aloJHEHUS M TEPeYHEeM JOKYMEHTOB, HEOOXOIMUMBIX IS
NPEIOCTaBICHUS KaKI0M MYHUILIUITAIEHON YCITYTH.

Mecra, mnpenHa3HauyeHHbIE I WHOOPMUPOBAHHMS ¢  O3HAKOMIICHHUS
3asiBUTENCH C nH(OPMAITMOHHBIMU MaTepuaiami, o0opyayroTCs
WHOOPMAITMOHHBIMUA ~ CTEHJIAMHU, CTYJbSIMH H CTOJaMHU JJIS BO3MOKHOCTH
opopmieHuss MOKyMeHTOB. Ha WHGOpMAMOHHBIX CTEHIAaX, Ha OQPUIUATHLHOM
caiite pa3MeniaiTcs caeayonme MHPOPMaIIMOHHBIE MAaTEPUATIBL:

- CBEJICHUSI O HOPMATHUBHBIX MPABOBBIX aKTax MO BOMNPOCAM HCIOJIHEHUS
MYHUITUTIATEHOUW YCIYTH;

- 00pa3iibl 3aM0JIHEHUS OJIAHKOB 3asIBJICHU;

- OJTaHKY 3asBIICHUM,

- 4Yachl MpUEMa CIEeUUATUCTOB aJIMUHUCTPALIHH.



Mecta nnsi 3amojIHEHHS 3asBJICHUM, OXHUIAHUS W TPOBEACHUS JIUYHOTO
npremMa rpakJiaH 000pyAYIOTCS CTYJIbSIMH, CTOJIAaMH, 00ECTIEYMBAIOTCS 00pasamMu
3asBJICHUM M KAHLEISAPCKUMHU MPUHAIICHKHOCTAMU JJI1 HAMUCAHUS MHUCHhMEHHBIX
oOpalleHui.

KabuneTsl, mpegHa3HaueHHBIC JJIsi MNpUeMa 3asBUTEICH, JIOJHKHBI OBIThH
000py/OBaHbl  CTYJbSMH, CTOJAMHU, KAHIEIIPCKUMHU  MNPUHAIJIC)KHOCTSIMH,
MH()OPMAITMOHHBIMU TaOIMYKaMU (BBIBECKAMH).

Pabouee MecTo TOJKHOCTHOTO JIUIA, MPEJOCTABIISIIONIET0 MYHUIIUITAIbHYIO
yclyry, oOOpyayeTcsi CpelCTBaMH KOMIBIOTEPHOM TEXHUKH M OPIrTEXHUKOMH,
NO3BOJSIIOIIMMU  OPTaHU30BaTh MPEIOCTABICHUE MYHULMNAIBHOW YCIYyTH B
MIOJIHOM O0BEME.

2.12. ITokazaTenu JOCTYMMHOCTH U KAYECTBA MYHHIUIIAJIbHON yCIyTH:

-  HaJIMYME PA3UYHBIX  CMOCOOOB  ToNy4YeHHs  uHOpManuu o
MPEJOCTaBICHUN YCIYTH;

- coOmogenne  TpeOOBaHMI  3aKOHOJATENbCTBA W HACTOSIIETO
aJMUHUCTPATUBHOTO PErJIaMEeHTa;

- ycTpaHEHHE  M30BITOYHBIX  AJMUHUCTPATUBHBIX  NpOLEAYp U
aIMUHHUCTPATUBHBIX JICUCTBUM;

- COKpallleHUE KOJIUYECTBA IOKYMEHTOB, MPE/ICTABISEMBIX 3aIBUTEIISIMU;

- COKpallleHHE CpoKa MPEeAOCTaBICHUS MYHUITUTIATLHON YCIIyTH;

- mpodeccroHanbHas  TOJArOTOBKA  CIELUUAIMCTOB  aIMUHUCTPAIUH,
NPEAOCTABISAIOIINX MYHULIMTATBHYIO YCIYTY.

- BHeouepeaHoe obcnyxxkuBanue yuactHukoB BOB u nnBanuos.

3. Cocras, nocJjIe10BATEJIbHOCTh U CPOKHU BbINOJHECHUS
aAMHMHHMCTPATHBHBIX MPOLEAYP MO NMPEIOCTABJICHUI0O MYHHIIUIIATbHOMN
YCJIYI'M, TPeOOBAHUS K NOPHAIAKY UX BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHCHUA aAMUHHUCTPATHUBHBIX MPOLEAYP B JIEKTPOHHOM (popme

3.1. IlocnenoBaTenbHOCTh AIMUHUCTPATUBHBIX MTPOLIEITYP.

[TocnenoBaTenbHOCT,  AAMUHHMCTPATUBHBIX  HPOLEAYpP  UCIHOJHEHMS
MYHULIUNIATBHON YCIYTH BKIIIOYAET B C€0s1 CIIEAYIOIINE AEUCTBUS:

- IPUEM U perucTpaius oOpalieHus;

- pacCMOTpEHUE OOpaIEeHUS;

- IOITOTOBKA W HAMpaBJIEHUE OTBETA Ha 0OpaIeHHEe 3asiBUTEITIO.

3.1.1. [Ipuem u peructparusi OOpaIieHH.

OcHoBaHueM Uil Hayaja NpPEJOCTaBICHUS MYHULUUNAIBHOW YCIYrd
ABJISIETCS IOCTYIUIEHHE OOpAIleHHsI OT 3asIBUTENS B aIMUHUCTPALIMIO ITOCPEICTBOM
MOYTOBOM, (PaKCUMMIIBHOM CBSA3M JIMOO B 3JIEKTPOHHOM BUJIE.

OOparenue NoJIeKUT 0053aTebHON PEruCTpallii B T€YEHUE TPEX THEU ¢
MOMEHTA MOCTYIUIEHUS B AMUHUCTPALIHIO.

OTBETCTBEHHOCTbH 3a MPUEM U PErHCTPALIUI0 OOpAIIeHUs] HECET CIEHUAIUCT,
OTBETCTBEHHBIN 3a IPUEM U PETUCTPALIMIO TIOKYMEHTOB.

OOpalueHusi, HamnpaBiICHHbIE MOCPEICTBOM IOYTOBOM U (HPaKCUMUIIBHOU
CBSI3M, U JOKYMEHTBI, CBSI3aHHBIE C HX PACCMOTPEHUEM, IEPBOHAYAIBHO



MOCTYNAlOT K CHEHHAINCTY, OTBETCTBEHHOMY 3a IPUEM U PETUCTPALUIO
JIOKYMEHTOB.

OOpaitieHusi, MNOCTYNHUBIIME MO  JJIEKTPOHHOM  MMOYTE, €KEIHEBHO
pacrieyatbiBalOTCd U 0QOPMIISIIOTCS CIEIUATMCTOM, OTBETCTBEHHBIM 3a MPUEM U
pErUCTpAlMIO  JOKYMEHTOB, Uil paccMOTpeHus [7aBoil  cenbcoBeTa B
YCTaHOBJIEHHOM TOPSIJIKE KaK OOBIYHBbIC MUCbMEHHBIE OOpaIeHUsI.

Crenuanuct, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALUI0 JTOKYMEHTOB,
OCYILIECTBIISIET TEPBUYHYIO 00paboTKy (IIPOBEPKY MPaBUWIBHOCTH aJIpecaliuu
KOPPECIOHACHIINY, HAJIMYhe BCEX MNPUIOKEHHUHM W HWHOM JOKyMEHTAIluH,
ABJIIONICICS HEOTHEMJIEMOW YacThi0 OOpallleHWs, UTEHUEe, OIpe/esieHre
coJiep KaHusi BOIPOCOB OOpaIleHus: TpaxxaaHuHA) U PErHCTPallii0 OOpalleHuil B
KypHAJIe pErUCTpallii BXOJAIIEH KOPPECIIOHICHIINH.

B Teuenue 1 pabGouero gHsS ¢ MOMEHTa PETHCTPAllMK OOpAICHHS 3asBUTEIS
CHEUUAIUCTOM, OTBETCTBEHHBIM 3a MIPUEM M PETUCTPALMIO JIOKYMEHTOB,
MPOBOAUTCSL ~ NpOBEpKa  oOpallleHHsi Ha  COOTBETCTBUE  TPeOOBAHUSIM,
YCTaHOBJICHHBIM IIYHKTaMH 2.6 - 2.7 AAMUHUCTPATUBHOTO PErjiaMeHTa.

[Ipu noctymiennu oOpaleHus, e YKa3aHo O MPWIOKEHUH JIOKYMEHTOB,
KOTOpbI€  TOJIHOCTBIO  WJM  YaCTUYHO  OTCYTCTBYIOT,  CHEIHUAIUCTOM,
OTBETCTBEHHBIM 3a NPHUEM W PErUCTPAII0 JOKYMEHTOB, COCTaBJISIETCS aKT 00
OTCYTCTBUM  COOTBETCTBYIOIIUX JIOKYMEHTOB, KOTOPBIM mpHOOIIaeTcss K
oOpaleHuro.

3.1.2. PaccMoTpeHnue oOpalieHui.

[Ipomeamme perucTpaiuio MUChbMEHHBIE oOparieHus rnepenaroTcs [aBe
CEJIbCOBETA.

['maBa cenbcoBeTa MO pe3ysbTaTaM O3HAKOMIICHUS C TEKCTOM OOpaIleHus,
MpUIaraeMbIMU K HEMY JOKYMEHTaMH B TeueHue | pabodero MHS ¢ MOMEHTa MX
MOCTYTUICHUS:

- Ompenenser, OTHOCUTCS JU K KOMIETEHIUHU aJMUHUCTPALUU
pacCMOTPEHUE MOCTABICHHBIX B OOpaIeHUH BOIIPOCOB;

- ONpEeNesIeT XapakTep, CPOKU JECUCTBUM M CPOKHM PACCMOTPEHUSA
oOpartieHus;

- OTIpeJIeIsieT UCTIOTHUTENIS TIOPYUCHHUS;

- CTaBUT WCIOJHEHUE TMOPYYEHUW U paccMOTpeHue oOpamieHus Ha
KOHTPOJIb.

Pemiennem ['maBbl ceabCOBETA SBISIETCS PE3OJIIOLMS O PACCMOTPEHUU
oOpaleHusi 1Mo CyIIECTBY IMOCTABJICHHBIX B HEM BOIPOCOB JHOO O MOJATOTOBKE
MKMChMa 3asiIBUTENII0 O HEBO3MOXHOCTH OTBETA Ha MMOCTABICHHBIN BOMIPOC B ClIyyae,
€CJIM PACcCMOTPEHHUE TOCTABIEHHOIO BOIPOCA HE BXOAUT B KOMIIETEHIUIO
aJMUHUCTPALIHH.

CrenuannucTt, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALMIO JTOKYMEHTOB, B
TeyeHue 1 paboyero JHA C MOMEHTa mepeaaud (MOCTYIJIEHHS) TOKYMEHTOB OT
['naBbl cenbcoBeTa nepenaeT oopalleHue A PACCMOTPEHUS MO CYILECTBY BMECTE
C IPWIOKEHHBIMH JIOKYMEHTAMHU CTICIIUATUCTY aJIMUHUCTPALIUH.

3.1.3. TlonroToBka 1 HampaBjeHUE OTBETOB HAa OOpaIlCHUE.
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Crenuanuct agMUHUCTpAlMU 00ECIEeYHBAET PacCMOTpEHUE OOpalleHus U
MOATOTOBKY OTBETa B CpPOKH, YCTaHOBJEHHBIE I.2.4.1 AIMUHUCTPATUBHOIO
periaMeHra.

Creuuanuct aAMUHUCTPALMM PACCMAaTPUBAET IMOCTYIHMBILEE 3asBICHUE U
oopMIISIET TUCbMEHHOE Pa3bsiCHEHUE.

OTBeT Ha BOMPOC MPETOCTABISAETCS B MPOCTOM, YETKOW M MOHATHOU (popme
3a noAnuckio ['11aBbl cenbcoBeTa IMOO JINMIA, €ro 3aMEeIaoIIEeTo.

B otBere Taxxke ykaszbiBalOTCS U (haMuIIvs, UMsI, OTYECTBO (MPU HATUYMH),
HOMep TesneoHa JOMKHOCTHOIO JIMIIA, OTBETCTBEHHOT'O 3a MOJIMOTOBKY OTBETa Ha
oOpaiieHue.

[locne mnoamucaHusi OTBETAa CHELMATIUCT, OTBETCTBEHHBIM 3a IpPUEM U
pPEruCTpalui0 JIOKYMEHTOB, PETHUCTPUPYET OTBET B JKypHAJle pErucTpanuu
KOPPECIIOHJEHIIMN C PUCBOCHUEM HCXOJSAILIEr0 HOMEpPAa M HAIpaBIISIET ajpecary
1o moyTe JMOO BpydYaeT ajapecary JUYHO B TedeHHe | paboyero AHsS ¢ MOMEHTa
MOANMCAHUS.

OTtBer Ha oOpallleHHe, MOCTyMaIlee B (popMe 3JIEKTPOHHOIO JTOKYMEHTA,
HarpasisieTcsl B (popme 3JIEKTPOHHOTO JOKYMEHTA 10 aJpecy IEKTPOHHOM MOYTHI,
yKa3aHHOM B OOpalleHuu, WIM B MHUCbMEHHOW (opMe IO IMOYTOBOMY aJpecy,
YKa3aHHOMY B OOpallieHuu.

4. ®opMBbI KOHTPOJIA 32 UCIIOJTHEHNEM aIMUHUCTPATUBHOIO
perjiaMeHTa

4.1. TlopsmoK OCYIIECTBICHHUS TEKYIIET0 KOHTPOJA 3a COOJIOJCHUEM U
MCIIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMI[AMU TOJIOKEHUM periiaMeHTa
U WHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB, YCTAHABIMBAIOIINX TpPeOOBaHUS K
MPEJOCTABICHUIO MYHUIMIIAIBHOW YCIYTd, a TakKe TMPUHITHEM pPEIICHUN
OTBETCTBEHHBIMU JIUIIAMHU.

Tekymuii KOHTPOJIb OCYIIECTBIISIETCS OTBETCTBEHHBIMU PaOOTHUKAMU
aIMUHUCTPALIMM COOTBETCTBUU C YCTAHOBJICHHBIMH HACTOAIIUM PErIAMEHTOM
COJIep’)KaHMeM JIeUCTBUH U CPOKaMU MX OCYIIECTBIICHHS, a TaKXke IyTeM
IIPOBEJICHUS MPOBEPOK HCIIOJHEHUS MOJOKEHUN HACTOSAIIETO perjaMeHTa, WHBIX
HOPMAaTUBHBIX ITPABOBBIX aKTOB.

4.2. ITops10K ¥ NEpUOAUYHOCTh OCYIIECTBIEHUS TUIAHOBBIX Y BHEIIAHOBBIX
IIPOBEPOK MOJIHOTHI U KAYE€CTBA MIPEAOCTABICHUS MYHHIUIIAILHON YCIIyTH.

B mensx ocyliecTBIEHMS KOHTPOJsA 3a TMOJHOTOM H  Ka4eCTBOM
MPEAOCTABIECHNS MYHHUIIMIAIBHON YCIYTH MPOBOJATCS TUIAHOBBIE M BHEIJIAHOBBIE
MIPOBEPKH.

[InaHOBBIE MPOBEPKHU MPEAOCTABICHUS MYHUIIUIIAILHOW YCITYTH TIPOBOSITCS
HE dYallle OJHOr0 pa3a B TPU TOJla B COOTBETCTBUMU C ILJIJAHOM MPOBEACHUS
MIPOBEPOK, YTBEPKIACHHBIM TJIaBOM CEILCOBETA.

[Ipu mpoBepke MOTYT paccMaTpUBATHCS BCE BOMPOCHI, CBSI3aHHBIE C
MPEOCTaBICHUEM MYHMIIUIIAIBLHON YCIyrd (KOMIUIEKCHBIE TMPOBEPKH), WIIHU
OTJICJIbHBIA BOMPOC, CBSI3aHHBIM C MPEIOCTABICHUEM MYHUIMIAIBHON YCIyTH
(TemaTHuYecKue IPOBEPKHU).
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BHennaHoBbIE  NPOBEPKM  NPEAOCTABICHUS MYHULHNAIBHOW  yCIYTH
MPOBOASTCS 10 OOpaIeHusIM (HPU3HUECKUX, FOPUINIECKUX JIUI U UHIUBUIY AJTbHBIX
IpeAnpuHUMaTened, oOpanieHUusIM OPraHoB TOCYJAapCTBEHHOM BJIACTH, OpPraHOB
MECTHOTO CaMOYTPABJIECHUS, UX JOJDKHOCTHBIX JIML, a TAaKKE B LEJSIX NPOBEPKHU
YCTPaHEHHUsI HApYIICHUM, BBIABICHHBIX B XOJAE IPOBEICHHOW BHEILIAHOBOU
MPOBEPKHU. YKa3aHHble OOpalleHusl MOAJIeKaT perucrpauud B JE€Hb HX
MTOCTYIUIEHUS B IMUHUCTPALIUIO.

O npoBeleHNH TPOBEPKU U3IAETCS PACHIOPSHKEHUE O MPOBEICHUH TPOBEPKU
UCIIOJIHEHUS aAMUHUCTPATHUBHOIO  perlaMeHTa IO IIPEIOCTABIICHUIO
MYHUIMIIAIBHON yCIIyTH.

Ilo pesynbraram mpOBEAEHUsS IPOBEPKU COCTABIAETCA aKT, B KOTOPOM
JOJDKHBI OBITh yKa3aHbl JOKYMEHTAJIbHO TMOATBEPXACHHbIE (DAKThl HApYIICHUH,
BBISIBJICHHBIE B XOJ€ IIPOBEPKH, WIM OTCYTCTBHE TAKOBBIX, a4 TaKXE BBIBOJBI,
COZIEpIKAIllE OLIEHKY IIOJIHOTBI M KayeCTBA NPENOCTABICHUS MYHHUIMIAIbHON
YCIYTH U NPEJIOKEHUSA M0 YCTPAHEHUIO BBIBICHHBIX IIPU NMPOBEPKE HAPYIIECHUM.
IIpy mpoBeneHUM BHEIUIAHOBOM IPOBEPKM B AKTE OTPAXKAIOTCSA PE3yJIbTAThI
MIPOBEPKHU (PAKTOB, U3JIOKEHHBIX B OOpAIIEHUH, a TAK)KE BBIBOJbI U MPEJIOKEHUS
10 YCTPAHEHUIO BBISIBJIEHHBIX IPU POBEPKE HAPYILICHU.

[Io pe3ynbraram paccMOTpeHHUs OOpallleHuid, OOpaTUBIIMMCS JaeTcs
MCbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI 33 pEIIECHUS U JEHUCTBHS
(Oe3nelicTBue), NpUHMMAEeMble (OCYLIECTBIIIEMbIE) B XOJ€ MPEAOCTaBICHUS
MYHUIMNIAIBHON yCIIyTH.

J10JKHOCTHBIE LA, YIIOJIHOMOYEHHBIE Ha BBIITOJTHEHNE
QIMUHHUCTPATUBHBIX JACHUCTBHUM, IPEAYCMOTPEHHBIX HACTOSIIUM PErNIAMEHTOM,
HECYyT OTBETCTBEHHOCTH 3a  COONIOACHWE  TpeOOBaHWM, JEUCTBYIOIIMX
HOPMATUBHBIX IIPABOBHIX aKTOB, B TOM YHUCIIE 328 COOJIIO/IEHUE CPOKOB BBITOTHEHHUS
aMUHUCTPATUBHBIX  JIEWCTBHM, IIOJIHOTY WX COBEpPUICHUS, COOJIIOJCHHE
IIPUHLINAIIOB MOBEAECHUS C 3aBUTEISIMU, COXPAHHOCTH JIOKYMEHTOB.

PaGoTHHKN aAMUHUCTPALMK MIPU MPEJOCTABICHUH MYHULMIIAIBLHON yCIyru
HECYT OTBETCTBEHHOCTH:

- 32 HEUCIIOJIHEHWE WJIM HEHAJJIeXkallee HUCIOJHEHHE aJMUHHUCTPATHUBHBIX
IpoLELyp IIPU NPEIOCTaBICHUN MYHHUIIMIIAIIBHON YCIIyTH;

- 3a geilictBusa (Oe3neilcTBUE), BIEKYIIME HApyLIEHHE MpaB U 3aKOHHBIX
UHTEpECOB  (U3MYECKUX  WIM  IOPUAMYECKUX  JIMIL,  HWHIUBUIYaJbHBIX
MpEANPUHUMATENEN.

JIOJDKHOCTHBIE JIMIJa, BUHOBHBIE B HEUCIIOJIHEHUM WM HEHAJUIEKAIEeM
WCIIOJTHEHUH  TpeOOBAaHMI  HACTOSILEr0 AJMUHUCTPATUBHOTO  PETJIAMEHTa,
IIPUBJICKAIOTCSI K OTBETCTBEHHOCTH B IOPSAJKE, YCTAHOBIEHHOM JEHCTBYIOLIUM
3aKOHOAATENBCTBOM PD.

5. locyneOnblii (BHeCy1eOHDbII) MOPSIAOK 00:KAJT0BAHUS PelIeHUH U
neicTBuil (0e31elCTBHS) OPraHa, NpeaoCTABJSIIIEr0 MyHUIUIIAJIBbHYIO
YCJIYTY, a TaK:Ke UX JO0JKHOCTHBIX JIHI, MYHHIUIAJIbHBIX CJIYKAIIUX,
PadOTHUKOB



5.1. 3agBurenu 100 WX MPEICTABUTENM HMEIOT MpaBO Ha J0CyaeOHOe
(BHECyneOHOE) OOaJOBaHWE pEIICHUNW W ACHCTBUN (O€3MeHCTBUS), MPUHSATHIX
(ocymiecTBISIEMBIX) B XOJ€ NPEIOCTABICHUS MYyHHUIIUIAIBHON YCIIYTH.

5.2. TlpenmeToMm nocyneOHoOro (BHeCylieOHOro) oOKajJoOBaHMs 3asiBUTEIIEM
pemieHuii  u  gedctBuil  (Oe3deiicTBUsS)  OpraHa,  MPEIOCTaBIISIOIIETO
MYHULMNAIBHYK YCIYTy, JOJDKHOCTHOTO JHMIA OpraHa, IPEedOCTaBISAIOIIETO
MYHUIUTIAIBHYIO YCIYTY SIBISIOTCA:

1) HapylieHue Cpoka perucTpanuy 3arpoca 3asBUTENS O MPEAOCTaBICHUN
MYHULIANIAJIIBHOM YCITyTH, 3ampoca, yKa3aHHOro B crtatbe 15.1 denepanbHOro
3akoHa Ne 210-D3;

2) HapylIEHHE CPOKA MPETOCTABICHUS MyHUIIUIIAJIbHON YCITyTH.

3) TtpeOGoBanue Yy 3agBUTENS JOKYMEHTOB WM HHpOpMAIUKA OO
OCYLIECTBJIEHUSI JEHUCTBHUM, MNPEICTABICHUE WM OCYIIECTBIECHHE KOTOPBIX HE
MPElyCMOTPEHO HOPMATHUBHBIMU NpaBOBbIMU akTamu Poccuiickon denepanuu,
HOPMATHBHBIMM TIPABOBBIMH aKTaMH AJITaliCKOrO Kpas, MYHULUIAJIbHBIMU
MPaBOBBIMH aKTaMU ISl PEJOCTABICHHUS] MyHULIMITAIbHON YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEJICTABIEHUE KOTOPBIX MPELYCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMM akTaMu Poccuiickonn Penepanuu, HOPMATUBHBIMU
MPaBOBBIMU aKTaMH AJITaiCKOrO Kpas Uil MPeAOCTaBIEHUS MYHULUNAIbHON
YCIIYTH, y 3aABUTENS;

5) oTka3 B MpPEAOCTAaBICHUH MYHUIUMNAIBHOU YCIYTH, €CIM OCHOBAHMS
OTKa3a HE MNPeIyCMOTpeHbl (denepalibHbIMA 3aKOHAMU U TMPUHATHIMUA B
COOTBETCTBHM C HUMU WHBIMH HOPMAaTHBHBIMHU IPABOBBIMH akTamMH Poccuiickoii
®denepanuu, HOPMaTUBHBIMY MPABOBBIMU aKTaMU AJITaliCKOTO Kpasl.

6) 3arpeboBaHHME C 3asBUTENSl MPU NPEIOCTABICHUM MYHUIIUITATILHON
YCIYrH IUIaThl, HE NPELyCMOTPEHHOW HOPMATUBHBIMU IIPABOBBIMU AaKTaMU
Poccniickon ®denepanny, HOpPMAaTUBHBIMU IIPABOBBIMHU aKTaMU AJITaliCKOTrO Kpas,
MYHULIUTATbHBIMU TPABOBBIMU AKTAMU;

7) oTKa3 opraHa, MPEJOCTaBIIAIONIEr0 MYHULMIAIBHYIO  YCIYTY,
JNOJDKHOCTHOIO JIMLA OpraHa, MPEJOCTaBIAIOLIEr0 MYHHIIMIAIBHYIO YCIYry, B
MCIIPaBJICHUH JOMYIICHHBIX UMHU OMNEYaTOK M OUIMOOK B BBIAAHHBIX B PE3yJbTaTe
OPEeIOCTaBICHUS MYHHUIIMNAIBHOW yCIYrM JIOKYMEHTax JiM0o HapyllIeHHe
YCTAHOBJIEHHOT'O CPOKA TAKUX UCITPABIICHU.

8) HapylleHHue CpoKa WIHM MOpPSAJIKa BBIJAYM JOKYMEHTOB IO pE3yjbTaTam
PEAOCTABIEHUS MYHULIMTIIATBHON YCIIYTH;

9) npUOCTaHOBIEHUE NPEIOCTABICHUS MYHMIMIAIBHOW YCIYyTH, €CIH
OCHOBAHUS TPUOCTAHOBJICHUSI HE MPEIyCMOTPEHbl (eaepalbHbIMU 3aKOHAMHU U
MPUHATBIMA B COOTBETCTBUU C HUMHU UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU
Poccniickon @enepannn, 3aKOHAMU ¥ HHBIMA HOPMATUBHBIMU ITPABOBBIMU aKTaMU
AnNTalCKOro Kpas, MyHUIUIIAIbHBIMU IPABOBBIMU aKTAMH.

10) TpeGoBaHue y 3asBUTENS PU NMPEJOCTABICHUH MYHHUIIMIIAIIBHON YCIIYTH
JOKYMEHTOB WJIM MH(OPMAIUH, OTCYTCTBUE U (WJIN) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCHh IPU MEPBOHAYAIILHOM OTKAa3€ B MPUEME JIOKYMEHTOB, HEOOXOAMMBIX
JUISL  TPENOCTaBICHUS MYHUIUNAIBHOW YCIyrd, au00 B MPEIOCTABICHHUH



MYHULUIIATBHOW YCIIYTH, 3a HCKIFOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX ITYHKTOM
4 gyactu 1 crarbu 7 @enepanbHoro 3akona Ne 210-D3.

5.3. Kanoba nogaercst B MUCbMEHHON (opMe Ha OyMa)kHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, MNPEJOCTABISIOIIUNA MYyHUIUNAIbHYIO YCIYTY.
XKanoObl Ha pemieHuss W jelctBus (Oe3nelCTBHE) PYKOBOJIUTENS Oprasa,
MPEAOCTABISAIONIET0 MYHUIIMTAIBHYIO YCIYTy, MOJAI0TCS B BBIIIECTOSIINI OpraH
(npu ero Hanmuuuu) JUOO B Cllydyae €ro OTCYTCTBHUSI paccMaTpPHUBAIOTCS
HEMOCPEJICTBEHHO PYKOBOJUTEIEM OpraHa, MpeA0CTaBIIAIONIET0 MyHUIIUIAIbHYIO
yCIIYTY.

Kamoba Ha  pemieHuss u  jgedctBus  (Oe3deiicTBHE) — opraHa,
NPEIOCTABJISIONIEI0 MYHHUIIUMAIBHYIO YCIYTy, JIOJDKHOCTHOTO JIMIIA OpraHa,
IIPENOCTABISIOIET0 MYHULMIIAJIBHYIO YCIyTy, MYHHIMIAIBHOIO CIIY’Kallero,
PYKOBOJWTENS OpPraHa, HpPeIOCTaBISIOIIEr0 MYHHIMIAIBHYIO YCIYTy, MOKET
ObITh ~ HampaBlieHa 1O TMO4YTe, C  HUCHOJb30BaHWEM  HWH(OPMALMOHHO-
TEJIEKOMMYHUKAIMOHHON cetn «lHTepHeT», oQuuuaibHOro caiTa oOprasa,
MIPEIOCTABISAIONIET0 MyHUIIMIIATBHYIO YCIYTY, a TAK)KE MOKET ObITh MPUHATA IIPU
JUYHOM [IPUEME 3aASIBUTEIISL.

5.4. OcHoBaHueM Ji Hayajga MPOILEeAyphl JA0CYyeOHOro (BHECYAeOHOTO)
oOXanoBaHHUs SBISIETCA IMOJada 3asBUTEIEM KaJoObl, COOTBETCTBYIOIIEH
TpedoBaHusIM 4. 5 cT. 11.2 deaepanbHOro 3akoHa Ne 210-D3.

B nucbmenHoit jxanobe B 00513aTeTbHOM MOPSIKE YKAa3bIBAIOTCS:

- HaMMEHOBAHUE OpraHa, MPEeAOCTABISAIONIET0 MYHHUIMNAIBHYIO YCIYTY,
JOJHKHOCTHOI'O JIMIIA OpraHa, MPeJoCTaBISIOIEr0 MyHUIIMIIAIBHYIO YCIyTy, 100
rOCyJapCTBEHHOIO0 WM MYHHIMIAIBHOIO CIIYXallero, peuIeHUus M JIEeHCTBHS
(Oe3meiicTBUE) KOTOPBIX 00KATYIOTCS;

- (hamummsi, UM, OTYECTBO (IIOCTIEAHEE - PU HAJTMYHMU), CBEICHUS O MECTE
KUTEIBCTBA 3asBUTENA - (PU3MUECKOTO JHUlla JUOO0 HaWMMEHOBAHHE, CBEACHUSA O
MEeCT€ HAaXOXIACHUS 3asBUTEISI - IOPUJIMUYECKOro JIMIla, a Takke HoMmep (HoMmepa)
KOHTAaKTHOTro TenedoHa, ajapec (aapeca) JIEKTPOHHOM MOUTHI (MPU HATUYUHU) U
MOYTOBBIN a/Ipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPaBJIE€H OTBET 3asBUTEIIIO;

- cBeJleHHs 00 00KallyeMbIX PEIICHUSX U JeUCTBUsAX (0e3/1eCTBUN) OpraHa,
NPEIOCTaBISIONIEI0 MYHULMNAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIA Oprasa,
NPEIOCTABISIONIET0 MYHULUNAIBHYIO YCIYyry, JU0O0 TOCYJapCTBEHHOTO WM
MYHHIIUTAIBHOTO CITY>KaIlEro;

- JI0BOJIbl, HA OCHOBaHUMU KOTOPBIX 3asBUTEJb HE COIJIACEH C PELIECHUEM U
neiictBueM  (Oe3eCTBUEM) OpraHa, MPEeAOCTaBIAIONIETO MYHHUIUIATBHYIO
YCIIYTy, JOJDKHOCTHOTO JIMIA OpraHa, MPEeJOCTABISIIOLIET0 MYHHULUIIAIbHYIO
yCIIyTY, MO0 TOCYAapCTBEHHOTO WM MYHUIIMIAIBHOTO CIIyXKalllero. 3asBUTEIEM
MOTYT OBITh TPEACTABICHBl JOKYMEHTHl (NPU HAJIMYWHU), MOJITBEPKIAIOLINE
JIOBO/JIbI 3asIBUTEISA, TUO0 UX KOIHH.

5.5. 3agBuTenb MMEET MPaBO HA MOJydeHUE MHPOPMALMHU U JTOKYMEHTOB,
HEOOXOJMMBIX JJISI COCTAaBJCHUS U OOOCHOBAHHUS JKaJlOOBI, B CIIy4asx,
yCTaHOBJIIEHHBIX CT. 11.1 @enepanbHoro 3akona Ne 210-D3, mpu ycioBUH, YTO 3TO
HE 3aTparuBaeT IMpaBa, CBOOOJbI M 3aKOHHBIE WHTEPECHl APYTUX JUIl U €CIH
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yKa3aHHble MH(OpMalMs U JOKYMEHTBhl HE COJEp>KaT CBEJACHUMN, COCTaBISIOIINX
rOoCyJapCTBEHHYIO WJIA UHYIO OXPAHSEMYIO TalHY.

5.6. KanoOa, moctynuBIias B OpraH, MpeJOCTaBISIONINN MYHULIUTIATbHYIO
yCIayry, MO0 BBIIECTOAIUN OpraH (IpU €ro HaJu4yuu), TOJICKUT PACCMOTPEHUIO
B TEYEHHE ISATHAALATH pabodyuMx JHEH cO JAHS €e perucrpauuu, a B clydae
00ajoBaHUsl OTKa3a OpraHa, MPeJOoCTaBISIOIIEr0 MYHHUIMIAIbHYIO YCIyTy, B
pueMe TJOKYMEHTOB Y 3asiBUTENS JIMOO B UCHPABICHUM JOMYLIEHHBIX ONEYaTOK U
OlIMOOK WJIM B ciiydyae 00’KajJoBaHUS HapyLIEHUS YCTAHOBJIEHHOTO CPOKa TaKUX
UCIIPABJICHU - B T€YEHUE MATH pabOuMX JHEH CO JHS €€ perucTparui.

5.7. Tlo pe3ynpTaTaM pacCMOTpPEHHUsS >KajoObl TMPUHUMAETCS OJHO W3
CJIECIYIOIIUX PEIICHUM:

1) xamob6a yIoOBJIETBOpPSAETCS, B TOM uuciie B (opMe OTMEHBI MPHUHSITOTO
pellieHus, MCIPABICHUs JOMYLICHHBIX OINEYaTOK M OMMOOK B BBIJIAHHBIX B
pe3yibTaTe MNPEJOCTABICHUS MYHHMIMIAIBHOW YCIyI'M JIOKYMEHTax, BO3BpaTa
3aSIBUTENIO  JICHEKHBIX CpPEJCTB, B3MMAaHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMaTUBHBIMM IIPaBOBbIMU akTamMu Poccuiickonn denepanuy, HOPMATHUBHBIMU
MIPaBOBBIMH aKTaMU AJTaCKOT0 Kpas, MyHUIIUIAIbHBIMU [TPABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUU KAJIOObI OTKA3bIBAETCS.

He no3anee qus, cienyromero 3a AHEM IPUHATHUS PEIIeHUs IO pe3yJibTaTaM
pPacCMOTpPEHHUs >KaloObl, 3asgBUTENIO0 B MHUCbMEHHOW (QopMe U MO KEITAHUIO
3asiBUTENS] B DJIGKTPOHHOM (opMe HampaBisieTCss MOTHUBHUPOBAHHBIM OTBET O
pe3yibTaTax pacCMOTPEHHUS KaJTO0OBbI.

B cnyuyae nmpusHaHus kanoObl MOJUIeXkKalleld yIOBIETBOPEHHMIO, B OTBETE
3agBUTENIO JaeTcss HMH(opMalus O ACMCTBUSIX, OCYIIECTBISEMBIX OpIraHOM,
MPEIOCTABIISAIONIUM MYHULUINAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHBIM LEHTPOM
B LIEJISIX HE3AMEJIMTEIBHOIO YCTPAHEHHUS BBISIBJICHHBIX HAPYLIEHUM [TPU OKA3aHUU
MYHMIIMINIAJIBHONW YCIYyTH, a TaKKe M yKa3blBaeTcs MH(OpManus O JadbHEUIIUX
NEHCTBUSAX, KOTOpPbIE HEOOXOIMMO COBEPILUTH 3asBUTEIIO0 B LEIAX MOJIYYECHHS
MYHHUIUIIAIBHON YCIYTH.

B cnyuyae npusHaHus xanoObl, HE MOAJIEkKAIIEH yAOBIETBOPEHUIO, B OTBETE
3asIBUTENIO JAIOTCA apryMEHTHPOBAHHBIE PA3bICHEHHS O MPUYMHAX MPUHSATOTO
pelIeHus, a Takke HHPopMalus 0 MOPsAIKe 005KaTOBaAHUS IPUHATOTO PEIICHUS.

B ciywae ycrtaHoBieHUA B XOAE WIM MO pPeE3yJbTaTaM pPacCMOTPEHUS
XKaNoObl TMPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO IMPaBOHAPYLICHUS  WJIU
IPECTYIUICHUS! JTOJDKHOCTHOE JIMIIO, PAaOOTHHK, HAJEJIEHHbIE MOJHOMOYMSIMH IO
PacCMOTPEHHUIO Kajlo0, HE3aMeITUTENIbHO HAIIPABIIAIOT UMEIOIINECsS MaTeprabl B
OpraHsl POKYPATYPBHI.



