AJIMUHUCTPALIMS AJIEKCAHIPOBCKOI'O CEJIbCOBETA
JJIOKTEBCKOI'O PAVMIOHA AJITAMCKOI'O KPAS

HOCTAHOBJEHMHME

ot 11 Hos6pst 2021 rona No21

c. AnekcaHpoBKa

O6  yTBepxkIeHUM  AJMHHUCTPATUBHOTO
periiameHTa MIPENOCTaBIICHUS
MYHULANAIBHON yCIyru «Bpimada BeIUCKH
13 MOXO35MCTBEHHON KHUTH, CIIPABOK M MHBIX
JIOKYMEHTOBY

B cootBercTBUN ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHu3allid IPENOCTABICHUS TOCYJAAPCTBEHHBIX M MYHULMIAIBHBIX YCIyI»,
[Tpukaza Muncenbxo3a P® ot 11.10.2010 Ne 345 «OO6 ytBepxkaeHun Hopmbl U
NOpsIJIKa BEJICHUS MOXO3MCTBEHHBIX KHUI OpraHaMH MECTHOI'O CaMOYIIPaBJICHUS
MOCEJICHU U opraHamu MECTHOTO caMOYIIpaBJICHUs TOPOJICKUX
okpyros», IIOCTAHOBJIAIO:

1.  VYTBepauTh  AJAMUHUCTPATHBHBIA  pErVIAMEHT  MPEJOCTABICHUS
MYHULANAIBHON yCIIyru «Bbl1adya BBIMUCKH U3 MOXO3SIMCTBEHHOW KHUTH, CIIPABOK
Y UHBIX JJOKYMEHTOB) COTJIACHO MPUIIOKEHHUIO.

2. Ilpu3HaTh yTpaTUBLIIMM CHJIy [IOCTAHOBJICHHE aJMUHUCTPALMH
AnekcannpoBckoro  cenbcoBeta  OoT 05.11.2013 Ne 47 «OO0 yTBepKIeHUH
AJMUAHHCTPAaTUBHOTIO PETJIaMEHTa IPEAOCTABICHNUS MYHULUINAIBHON YCIyru
«Bblgaua  ropuauyeckuM U (U3MYECKMM JIMLAM  CIIPABOK, BBIIUCOK W3
MOXO3SIICTBEHHBIX M JIOMOBBIX KHHUI HACEJIEHHBIX ITYHKTOB AJIEKCaHIPOBCKOIO
CEJIbCOBETAY.

3. Hacrosimiee mnocTaHOBIEHHE BCTYNAEeT B CHJIYy C MOMEHTa €ro
oduIMaIbHOTO OMyOIuKOBaHus (0OHAPOJOBAHUS).

4. KoHTpoJib 32 MCHOJHEHWEM HACTOSILET0 MOCTAHOBJIEHHSI OCTAaBJISIO 32
COOOM.

I'maBa cenbcoBera I'"A.bonasipeBa



[Tpunoxenue

K IMOCTAaHOBJICHHUIO aIMUHUCTpAIUN
AJIeKCaHAPOBCKOTO CEeNbCOBETA

or 11.11.2021 Ne 21

AJIMUHUCTPATUBHBIN PErJIaMEHT MIPEIOCTABICHNS MyHULIMITAIILHON yCIIyru
«Bb11a4a BBIIUCKU U3 TOXO03HCTBEHHOW KHUIH, CIIPABOK U MHBIX JOKYMEHTOB)

1. O0wue moJI0KEeHUS

1.1. AIMUHHCTPATHBHBI pErJIAMEHT YCTAaHABIMBACT IOPSINOK IPEIOCTABICHUS
MYHULUIIAJIBHON yciayru «Bblgada BBINIMCKM U3 MOXO3AWCTBEHHOW KHUIM, CIIPAaBOK M MHBIX
JIOKYMEHTOBY» (J1ajiee — MyHUIIUNaJIbHAs ycIyra) U CTaHAApT MPEJOCTaBIEHUS] MyHULIUIIAIbHOM
YCIIYI'H, B TOM YHCJI€ ONPEAEISIET CPOKU U IOCIEA0BATEIBHOCTD aIMUHUCTPATUBHBIX IIPOLIEYP
IPU NPEJOCTAaBICHUM MYHULUIAIBHONW  YCIYTH aJMUHUCTpaunued  AJIeKCaHIPOBCKOIO
cesibcoBeTa JIokTeBCcKOro paiioHa Antalickoro kKpast (fajiee — Y0JHOMOYEHHBIN OpraH).

Kpyr 3asBurenei

1.2. 3asgBuTensMM Ha T[OJIYYEHHE MYHULUNAIBHOW YCIYI'M SBISAIOTCA TIpaxaaHe
Poccuiickoii @enepannu, HTHOCTpaHHbIE TPAXKAAHE U JIMLA 0€3 IPakKAaHCTBA, 32 UCKIIOYEHUEM
CIIy4yaeB, YCTAHOBJIEHHBIX MEXIYHApOAHbIMU pAoroBopamMu Poccuiickoii denepanuu  wim
3akoHoJaTenabcTBOM Poccuiickoit denepannu (ajnee — rpaxkiaaHe).

TpeboBanust k mOPsAKY HHOOPMUPOBAHHUS
0 MPEIOCTaBJICHNN MYHULIUNIAJIbHON YCIyTH

1.3. [opsimok mosydeHus: WHPOpPMAIMK 3asSBUTEISIMU IO BOIMPOCAM MPEAOCTABICHUS
MYHUIIMIIATBHOW YCIyTH, B TOM YHCJIE CBEACHHMH O XOJ€ MPEIOCTaBICHUS MYHULUIMATbHON
YCIIyTH, B TOM YHCIIE€ B UHPOPMALMOHHO-TEIIEKOMMYHUKAITMOHHOW ceTr «IHTepHEeT».

WNudopmanuio nmo BompocaM MpeJoCTaBICHUsI MyHULIMIAIBHOW YCIyTH, B TOM YHUCIIE O
X0Jle  TPENOCTaBICHUS  MYHULUINAIbHOM  YCIYrHM, OCYLIECTBISIETCS  CIEHUATUCTaAMU
YHOIHOMOYEHHOTO OpraHa B ClieAYIMHUX Gopmax (1o BEIOOPY 3assBUTEINS):

B YCTHOH (opMme (ITpH JIMYHOM 0OpallleHuu W/WIK 1o TeaePoHy);

B MMUCbMEHHOH (popme (IIpU MUCBMEHHOM OOpAILCHUH MO TI0YTE, IEKTPOHHO MoUTe);

Ha MHGOPMAIMOHHOM CTEHJE B MECTax MPEOCTaBICHHS MYHUIUNAIbHON YCIYrH, B
dbopme nHPOPMAITMOHHBIX (TEKCTOBBIX ) MATEPUAJIOB;

MOCPEACTBOM HMH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «MHTepHer» B (dopme
MH(POPMALIMOHHBIX MaTepUAJIOB: HA OQHUIMATBHOM caiiTe aqMUHHUCTpauuu JIOKTeBCKOro paifoHa
(manee — oUIMATIBHBIN CalT);

B (enepanbHON TrocyqapcTBeHHONM uHGpOpMalMOHHON cucreme «EnuHBIN moprain
rOCYJAapCTBEHHBIX W MYHUIIMMNAIBbHBIX yciuyr (dyHkumii)» http://www.gosuslugi.ru (mamee —
denepanbHbI MOPTAN);

1.4. B caywyae yctHOoro oOpaimieHuss (MMYHO WIM MO TenedoHy) 3asBUTENs (€ro
npecTaBuTeNs) 3a MHPOPMAIUMe 1Mo BOIpocaM IMpelOoCTaBICHUs MYHUIUIAIBHON YCIyTH, B
TOM 4YHCJI€ O XOJie NMPEAOCTaBICHUS] MYHULUINAIbHONW YCIYTH, CHEHHATUCT Y OJIHOMOYEHHOIO
OopraHa B 4achl IpueMa OCYLIECTBISIET YCTHOE MH(POPMHPOBAHUE (COOTBETCTBEHHO JIMYHO WU
no TtenedoHy) oOparuBmierocss 3a WH(oOpMaluend 3asBHUTENA. YCTHOE WH(POPMUPOBAHUE
ocyuecTBisieTcs He Oonee 15 MUHYT.

OtBet Ha TenedOHHBIN 3BOHOK HAUMHAETCS ¢ MHPOpPMAIMHM O HAMMEHOBAaHUM OpraHa, B
KOTOpBII oOpaTwiics 3asBUTENb, (paMWINK, UMEHHU, OT4eCcTBE (TOCIEqHEee — MPHU HAJUYUHU) U
JOJIKHOCTH CHELMATIUCTa, IPUHSIBIIETO TeIe(POHHBIN 3BOHOK.



I[Ipu oOmennn ¢ 3asgButensMu (o  TenedoHy WM JIMYHO)  CHEIUATHUCT
YTIOTHOMOYEHHOTO OpraHa JIOJKEH KOPPEKTHO M BHUMATEIbHO OTHOCHTHCS K IpaxkIaHam, He
YHUXKasi UX 4YECTH U JOCTOMHCTBA. YCTHOE€ HMH(OPMUPOBAHHE O MOPAIKE IMPEIOCTABICHUS
MYHUIIUTIATBHONH YCIYrd JOJDKHO TPOBOAMTHCS C HCIHOJIB30BaHUEM O(UIMAIBHO-IEIOBOTO
CTHJISL PEYH.

[Tpu HEBO3MOXXHOCTH CHELUANNCTA, TPUHSABIIETO 3BOHOK, CAMOCTOSITEIbHO OTBETUTH HA
IIOCTaBJIEHHBIE BONPOCHI, Tele()OHHBII 3BOHOK IepeajpecoBbIBaeTCs (IEPEeBOJUTCSA) Ha JIpyroe
JOJDKHOCTHOE JIMLIO WIIM K€ OOpaTHBIIEMYCs cooOmraercs: Tene(oHHbI HOMEp, M0 KOTOPOMY
MOYKHO HOJY4YUTh HEOOXOIUMYIO HH(POPMALIUIO.

B cnywae, ecnm Ui TOATOTOBKM OTBEeTa TpeOyeTcsl MPOMOJDKHTEIBHOE BpeMs,
CHEeLHMATUCT YIIOJHOMOUYEHHOIO OpraHa, OCyLIECTBISIOUIMNA yCTHOE MH()OPMUPOBAHHUE, MOXKET
NPEUIOKUTh 3asBUTEIIO HANpaBUTh B YTOJHOMOYCHHBI OpraH NHCBMEHHOE OOpallieHue o
IPEJOCTABICHUH MMCbMEHHOM KOHCYJIBTAIMM [0 MPOLEeype MPeI0CTaBICHNUs MYHUIMIAIbHON
YCIYTH M O XOJe MPEIOCTABICHUS MYHUIMIAIBLHONW YCIyr, TM00 Ha3HAYUTH JIPYyroe yao0HOe
JUIs 3asBUTEJI BpeMs JJIs1 YCTHOT'O MH(MOPMUPOBaHUS.

WNudopmupoBanrue B MUCBMEHHOW (hOpMe OCYIIECTBISETCS MPH MOIYYEHUH OOpaIieHus
3afBUTENII O MPEJOCTaBIEHUM NHMCbMEHHOM KOHCYJbTAllMM II0 BONPOCAM HPEJOCTaBICHUS
MYHUILIMINIAJILHON YCIIYyTH, B TOM YHCJIE O XOJ€ MPEAOCTaBICHNUS MyHUIIUIAIBHON YCIYTH.

ITucbMeHHBIH OTBET Ha oOpalleHue JI0JDKEH COoZep)KaTh (aMHUIIMI0 U HOMep TenedoHa
VCIIOJTHUTEJIS.

IIpy KOHCYIBTMPOBAHMU IO THMCBMEHHBIM OOpalIeHUSAM OTBET Ha oOpalieHue
HANpaBIIETCS 3asABUTEII0 HA TMOYTOBBIM aApec, yKa3aHHbIM B OOpamleHWH, WM aJpec
3JIEKTPOHHON MOYTHI B CPOK, HE IpeBblatomuii 30 KaJleHAapHbIX JHEH ¢ MOMEHTa perucTpanuu
oOpareHusl.

B cnydae, ecnu B oOpallleHUM O NPEAOCTABICHUM IMUCbMEHHOM KOHCYIbTALUU 110
BOIIPOCaM IPEAOCTaBICHUS] MYHULMIIAJBHOM YCIyTrd, B TOM YHUCIE O XOJ€ IPENOCTaBICHUS
MYHUIUNAIBHON YCIYrH, HE YyKa3aHbl (aMHJIUs 3asBUTENs, HAIPaBUBLIEro oOpalleHue, WIN
MOYTOBBIN a/Ipec, IO KOTOPOMY JIOJDKEH OBITh HAIIPaBIIEH OTBET, OTBET HAa OOpalIeHne HE JJaeTCsl.

Jlist nonmydeHus nH(GOpMALMU 110 BOIIPOCaM MPEAOCTABICHHUSI MYHULIUIIAIBHOM yCIIyTH, B
TOM 4YHCJI€ O XOJI€ MNPEJOCTaBICHHUS MYHHMLIMIAIBbHOM yciyru nocpenctBoM PenepanbHOro
noprasa M PervoHanpHOro mnopTana 3asgBUTENSIM HEOOXOJMMO MCIONB30BaTh ajpeca B
MH(POPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHOW ceTH «VIHTepHeT», yKka3aHHble B TmyHKTe 1.3
HACTOSIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

WNupopmanusa mo Bompocam NpeAoCTaBICHUS MYHUIMIAIBHON YCIYT'M, B TOM 4YHCIE O
X0JIe, CpOKax M MOpsJKE ee MpelocTaBiIeHus, pa3melieHHas Ha denepansHom U PernonansHoM
NopTanax, Ha OQPUIHAIBHOM caliTe MPEJOCTaBIAETCS 3asBUTENI0 OECIIaTHO.

JocTtyn kK uHGOpMaLKU MO BOMpPOcaM NPeAOCTaBIEHUs] MyHULIUIIAIBHOM YCIyTH, B TOM
YyHClIe O X0/, CPOKax M IMOpSJIKE €€ MPelOoCTaBICHUS, OCYLIECTBISIETCS O€3 BbIIOJHEHUS
3asgBUTENEM KaKUX-JIMOO TpeOoBaHMM, B TOM uyHciae O€3 HCIOJIb30BaHUS MPOTrPaMMHOTO
o0ecrnevyeHns, yCTaHOBKa KOTOPOTrO Ha TEXHUYECKHE CPEACTBA 3asiBUTEINS TPEOYET 3aKIIOUCHUS
JMILIEH3MOHHOTO WJIM MHOTO COIJIAIIEHHUs ¢ MpaBooOjajaTeseM HMPOrpaMMHOr0 oOecreyeHHus,
IpelyCMAaTPUBAIOLIET0 B3MMaHHME IUIAThl, PETUCTPALMIO WIM aBTOPHU3ALMIO 3asBUTENS WU
IPEOCTaBIEHNE UM NEPCOHAIBHBIX JTAHHBIX.

NudopmupoBanue 3asBuTesiel 0 MOPSJIKE MPEIOCTABICHNUS MYHHUIMIIAIBLHON YCIYTH B
M®II, a Takxe M0 WHBIM BOIIPOCAM, CBSI3aHHBIM C MPEJOCTABICHUEM MYHMIUNAIBHOW yCIYTH,
ocymectBisiercss ML B COOTBETCTBUHM C 3aKJIFOUEHHBIM COTJIAIIEHUEM U PErJIaMEHTOM PabOThI
MOII.

1.5. Tlopsimok, ¢opma, MecTO pa3MEUIEHHUS € CHOCOOBI TOJYyYEHHUS CIPABOYHOMN
uHpOpMalLIMY, B TOM YHUCIIE Ha CTEH/AaX B MECTE MPeIOCTaBICHUs MYHUIUIAIBLHON YCIyTH U B
UH(POPMAIMOHHO-KOMMYHUKAIMOHHOW ceTH «HTEepHEeT».

Ha wuHbOpManMOHHBIX  CTEHAAX, HAXOMAIIMXCSI B  MECTax  IPEJOCTaBICHUS
MYHUIIUTATBHON YCIYTH, B HH()OPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHON cetn «MHTepHeT» (Ha
odunmanbHOM caiiTe YOJIHOMOYEHHOTO OpraHa pa3MeIIaeTcs ciaeayromas nHpopManus:



nepeyeHb  HOPMATHUBHBIX  IPABOBBIX  AKTOB, PETYIHUPYIOIIUX  IPEIOCTaBICHUE
MYHHIIUTIATLHOU YCIYTH;

crpaBoyYHas uHGopMarus (MECTO HaXOXACHUS, TpaduK pabOThI, CIpaBOYHBIC TeIe(OHBI,
azpeca OQHUIMAILHOTO cailiTa W AIEKTPOHHOH MOYTHl YTIOJIHOMOYEHHOTO OpraHa U €ro
CTPYKTYpHOTO (BIX) MOApa3AciieHusI(i), yIacTBYIOIIETO(MX) B IPEAOCTABICHUH MYHUIIMITAIbHON
YCIyTH);

CBEICHHUSI O crocobax MoJiyueHUss MH(OpPMALUM O MECTax HaXOXKIEHUS M rpadukax
pabotet M®II, opraHoB BiacTd, OOpamieHHE B KOTOPbIE HEOOXOIMMO IS MPEIOCTABICHUS
MYHULIUTIAJILHON YCIYTH;

MOPSAIOK TONIydeHUss HWH(OpMaMKU 3asgBUTEISIMH 10 BOMPOCAM  MPEIOCTABICHUS
MYHULIMIIAJILHON YCITyTH, CBEIEHUHN O X0J1e PEOCTABICHH MYHUIIUIIAIBHON YCIIYTH;

nocyneOHbIid  (BHECYINEOHBIN) TOPSAIOK OO0KAJNOBaHWS  PEIICHUH ©  JCHUCTBHIMA
(Oe3nericTBUS) YIOTHOMOUYEHHOTO OpraHa, a TakKe ero MyHUIIUNAIbHBIX CIIY)KalluX;

ONlaHKM 3asABJICHUA O TMPEIOCTABICHUH MYHHIIMIIAILHOM YCIYTH € OOpa3Ibl HX
3aI0JIHEHUS.

B cnyuae BHeceHUsT M3MEHEHUU B TOPSAOK MPEAOCTABICHHUS MYHUIIUTIAIBHON YCIyrU
CHEIHUAINCT YTOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIN 3a MPeI0CTaBlIeHHE MYHUIUIAIbHON
YCIIYT'H, B CpPOK, HE TMpEBHIMIAIONIMN S5 paboumx mHEH cO AHS BCTYIUICHHWS B CHJIy TaKHUX
M3MEHEHUH, obecrieunBaeT aKTyaJlu3alnIo uHbOopMaIuu B UH(GOPMaIMOHHO-
TEJICKOMMYHUKAIMOHHONW cetn MHTepHeT M Ha WH(POPMAIIMOHHBIX CTEHIAX, HAXOMISIIUXCS B
MECTe MPEAOCTABICHUS] MYHUIIUIAIBHON YCIIYTH.

2. Crangapt npeoCcTaBleHUs] MyHULIUTIATBLHON yCITyTH

2.1. HaumeHoBaHME MYHUIIMTNIAIBHOW yCIyru — «Bblgada BEIMUMCKH U3 MOXO35IIICTBEHHOMN
KHUTH, CIIPAaBOK M UHBIX JJOKYMEHTOB.

2.2. MyHununanbpHas yciiyra NpeiocTaBiseTcs aJMUHUCTPALUe CelbCKOro MOCEeICHUs
(anee — YIIOJIHOMOYEHHBIN OpraH).

2.3. B cootBercTBUM ¢ TpeOoBaHUAMU IyHKTa 3 yacTu 1 ctatbu 7 denepanbHOro 3aKkoHa
or 27.07.2010 Ne 210-®3 «O06 opraHuzauud HOpeIOCTAaBIEHUS TOCYJapCTBEHHBIX U
MYHHIHUNAIBHBIX ycIyr» (manee takke — PenepaibHbiii 3akoH orT 27.07.2010 Ne 210-D3)
3amnpeniaercs TpedoBaTh OT 3asIBUTENS OCYIIECTBIEHHUS JIEUCTBHI, B TOM YHCIIE COTJIACOBAHUM,
HEOOXOMUMBIX [UIl TOJIyYEHHUS MYHHMLMIAIBHOM YCIYyrM W CBSI3aHHBIX C OOpalieHHeM B
roCy/1apCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CAMOYIIPABJICHUS, OPraHU3allU1, 3a UCKIIOUEHUEM
NOJYy4YEeHHUsl YCIYT U TMOJTy4eHHUs JOKYMEHTOB M MH(OpMAIUH, NMPEeIOCTAaBISIEMbIX B pe3ysbTaTe
IPEIOCTABIEHUSI TaKUX YCIYyTr, BKJIIOYEHHBIX B IEPEYHH, yKa3aHHble B 4acTh | crtaThu 9
HacTosAero denepanpbHOro 3aKoHa.

PeBy.]'ILTaTOM peaoCTaABIICHUS MYHHHHHaHBHOﬁ yciyru

2.4. Pe3ynpTaToM NpeoCcTaBIeHUs MyHUIUIIAIBLHON YCIIYTH SIBIISETCS:
- BblJjaua BBIMKUCKHU U3 TOXO3SICTBEHHON KHUTH, CIIPABOK U MHBIX JOKYMEHTOB;
- MUCHMO 00 OTKa3e B MPEI0CTABICHUN MYHUIUIAIbHON YCIyTH.

CpOK MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ yciayru

2.5. Cpok npeocTaBiIeHNs MyHUIIUIIAIbHON YCITyTH.

Cpox mpenocTaBieHUs] MyHUITUTIATFHON yCIyTH cocTaBisieT He O6osee 20 KajleHTapHBIX
JTHEH CO HS TOCTYIUICHUS 3asiBICHHUS.

B cnywae nmpencraBieHus 3asBUTENEM JHOKyMEHTOB 4yepe3 M®ILI cpok mpemocTaBieHus
MYHUIUIIAIBHON YCIYTH UCYUCISIETCS CO JHS NepeAadynd JOKYMEHTOB B aIMUHUCTPALUIO.

2.6. IIpaBoBOM OCHOBOW M1 MNPEJOCTABICHUS MYHULUIIAJBHON YCIYTH SBISIOTCS
CJe1yIole HOPMATUBHBIE PABOBHIE AKTHI:



- Koncturynus Poccuiickoit @enepanuu ("Poccuiickas razera" ot 25.12.1993 N 237);

- @enepanbublii 3akoH oT 27.07.2010 N 210-®3 "OO6 opraHuM3anuu MperoCcTaBICHUS
rocyaapcTBeHHbIX M MyHHIMnanbHbIX yciryr" ("Poccuiickas razera" ot 30.07.2010 N 168,
Cobpanue 3akoHoatenberBa Poceniickoit @epeparuu ot 02.08.2010 N 31 ct. 4179);

- [Ipuka3z Muncenbpxo3za P® ot 11.10.2010 N 345 "O6 yrBepkaenun (HopmMbl U TIOpsIKA
BEJICHUS IOXO03MCTBEHHBIX KHUI OpraHaMM MECTHOT'O CaMOYIIPABJICHUS ITOCEJIEHUN U OpraHaMu
MECTHOIO  CaMOYIpaBJIeHHUs TopoJckux okpyroB" (bromjeTreHb HOPMATHUBHBIX —aKTOB
(denepaabHBIX OPraHOB UCIIOTHUTENBHOM BiacTH oT 13.12.2010 N 50);

- YcraB MyHHIMIAIBHOTO 00pa3oBaHUsA AJIEKCAaHAPOBCKUN  celbCcoBET JIOKTEBCKOTO
pailona Anraiickoro kpas, apyrux aewcrsyrouux HITA.

YHomMHOMOYEHHBI OpraH oOecrneunBaeT pa3MelIeHHe U aKTyallu3alui0 IepeyHs
HOPMAaTUBHBIX IIPABOBBIX aKTOB, PETYJIUPYIOLIUX MPEAOCTaBICHUE MYHULIMIIAIBHON YCIIyTH, Ha
cBOoeM o(uIIMaTbHOM CaiiTe, a TAK)Ke B COOTBETCTBYIOIIEM paszfeie (heaepaabHOro peecTpa.

HcyepnpiBaromyii nepedeHsb JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTABICHUS MYHUIIMIIAIBHON YCIYTH

2.7. WcuepnpiBaroniyii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX JIsi IMPEAOCTaBICHUS
MYHHULUIIAJIBHON YCIYyTH.

2.7.1. HWcuepmpIBalomuii mepeyeHb JOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBHHU C
3aKOHOJIaTE€JIbCTBOM W HHBIMA HOPMATUBHBIMU IIPAaBOBBIMU aKTaMH I MPEIOCTaBICHUS
MYHULIMINIAJIbHON YCIYTH, MOJUIEkKAIINX IPECTABICHUIO 3asIBUTEIIAMU:

1) 3asBrnenue o mpepocTaBieHun yciuyru (mpuinokeHune Ne 1 Kk Hacrosmemy
aJMMUHHUCTPATUBHOMY pPErJIaMEHTY);

2) TOKYMEHT, YAOCTOBEPSIOMINNA TUUHOCTD IPAXKIAHUHA;

3) 1OBEPEHHOCTD, MOATBEPK/IA0IIAs IOJTHOMOYHS MIPEACTABUTEIS;

2.7.2. Ilo cBoeMy KEIaHUIO 3asBUTEINIb JIOMOJIHUTEIBHO MOXKET IPEJOCTABUTH WHbIE
JIOKYMEHTBI, KOTOpBIE, 10 €r0 MHEHUIO, UMEIOT 3HAYE€HUE ISl IIPEJOCTABICHUS MyHULIUIIAIbHON
YCIIYTH.

2.7.3. 3ampemiaercst TpeOOBATh OT 3asBUTEIIS:

- TpeACTaBI€HUE JIOKYMEHTOB M HH(OpMaIMM, KOTOpPble B COOTBETCTBUH C
HOPMAaTHUBHBIMHU NMPABOBbIMU akTamu Poccuiickoin deaeparui, MyHUIUIIAIBHBIMU TPABOBBIMHU
aKTaMHd HaxXxOJATCS B  PAacCHOPsDKEHMHM TOCYJAapCTBEHHBIX OPraHoB, IPEAOCTAaBIISIFOIIMX
rOCyIapCTBEHHYIO  YCIYTY, MHBIX TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB  MECTHOI'O
caMmOoyTipaBJieHHs ¥ (WJIM) MOJIBEOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM M OpraHaM MeCTHOTO
CaMOYIpPAaBJIEHUSl OpraHu3alil, YYacTBYIOUIMX B MPEJOCTaBICHUM TOCYAAPCTBEHHBIX U
MYHULUIATBHBIX YCIIYT.

B cootBerctBuM ¢ yacteto 1 crateu 7 denepanpHoro 3akona ot 27.07.2010 Ne 210-D3
HE BIIpaBe TpeOOBATh OT 3asBUTEIS:

1) mpeacraBineHuss JOKYMEHTOB U HWH(GOpMalMM WM OCYIIECTBIEHUS JCHCTBHIA,
IIPEJICTaBICHUE WM OCYIECTBICHHE KOTOPBIX HE IPELYCMOTPEHO HOPMATHUBHBIMU ITPABOBBIMU
aKTaMH, pEryJUpYIOIIMMU OTHOILIEHUS, BO3HUKAIOIIME B CBSI3U C NPEJOCTABICHUEM
MYHUIUIIATIbHBIX YCIIYT;

2) mpencraBieHHs JIOKYMEHTOB W HWH(GOpPMAlMM, B TOM YHCIE IOATBEPKIAIONINX
BHECEHUE 3asBUTEJIEM ILIATHI 3a MPEAOCTABICHUE YCIYT, KOTOPbIE HAXOJATCS B PacCHOpPSKEHUU
OpraHoB, MPEIOCTABIAIONINX MYHULUIAIbHBIE YCIYTH, WHBIX TOCYIapCTBEHHBIX OPIaHOB,
OpPraHOB MECTHOT'O CAMOYIPABICHUS JINOO MMOJIBEOMCTBEHHBIX FOCYJapCTBEHHBIM OpraHaM WM
OopraHaM MECTHOTO CaMOYINpaBJICHHUS OpraHu3aluid, Yy4YacTBYIOIIMX B IPEIOCTABICHUU
npeaycMoTpeHHbIX 4acTbio 1 cratbum 1 ®enepanbHoro 3akoHa Ne 294-D3 MyHUIMNATBHBIX
yCIYI, B COOTBETCTBUM C HOPMAaTHUBHBIMM IIpaBOBbIMH akTamu Poccuiickonn ®Penepaunuu,
HOPMATHUBHBIMU TPaBOBBIMHM akTaMu cyOwbekToB Poccuiickoit dexepanuu, MyHUIUNATbHBIMU
IIPABOBBIMHU aKTaMH, 3@ UCKIIOYEHHEM JOKYMEHTOB, BKJIIOUEHHBIX B OIpPEJIEICHHBIN YacTbio 6
cratb 7 ®enepanpHoro 3akoHa Ne 210-D3 mnepeueHb [JOKYMEHTOB. 3asBHUTENb BIIPaBe



NPEJCTaBUTh yKa3aHHbIE JOKYMEHTbl M HMHQOpPMAIMI0 B OpraHbl, MPEIOCTaBISAIONINE
MYHUIUIAIBHBIE YCIIYTH, 10 COOCTBEHHON MHUITUATHBE;

3) ocyliecTBIEHUS ACUCTBUNA, B TOM YHCIIE COTJIACOBAHM, HEOOXOIUMBIX JJISl OTyYEHUS
MYHUIIUTIAIBHBIX YCIYT M CBSA3aHHBIX C OOpaIeHUEeM B HHBIE TOCYJapCTBEHHBIC OPTaHbl, OPraHbl
MECTHOI'O CaMOYIIPaBJICHMs, OPraHU3allii, 32 MCKIIFOUEHUEM MOJyYEHUS YCIYyT U MOJTYYCHHS
JOKYMEHTOB M HMH(pOpMAIMH, MPEAOCTABISEMBIX B PE3YJIbTaTe MPEIOCTABICHUS TaKUX YCIYT,
BKJIIOUCHHBIX B IEPEYHM, YKa3aHHbIE B yacTu 1 ctateu 9 denepanbHoro 3akoHa Ne 210-D3;

4) mpencraBiieHUs] JOKYMEHTOB U WH(pOpPMAIMK, OTCYTCTBUE U (MIJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUCH MPU MEPBOHAYAILHOM OTKa3€e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIsL TIPENOCTABJIEHUS MYHUUUNAIBHOM YCIYTH, JIMOO B MPEAOCTaBICHUM MYHHULUINAIbHON
YCIIyTH, 32 UCKITIOYCHHUEM CIIEIYIOIINX CIy4aeB:

a) U3MEHeHHe TpeOOBaHMI  HOPMATHUBHBIX  IPABOBBIX  AKTOB, KAaCAIOIIUXCS
MPEIOCTaBICHUS MYHHUIMIAIBHON yCIyrd, IOcCie MNEepBOHAYAIBbHON NOMa4yM 3asBICHUS O
IIPEIOCTABICHUU MYHUIIMIIAIIBHOMN YCIIYTH;

0) Hamuyhe OIMOOK B 3asBJICHUU O MPEAOCTABICHUU MYHULUMAIBHONH YCIYIHM U
JIOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAJIbHOIO OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOMUMBIX JJIsi MPENOCTABICHUS MYHHIMIIAIBHOW YCIyrd, 100 B MPEIOCTaBICHUU
MYHUIIMIIAJIbHON YCIIYTU U HE BKJIFOUEHHBIX B IIPEJCTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HUCTEUEHHE CpOKa [EWCTBUS TOKYMEHTOB WJIM H3MEHEHHEe HH(OpMalUU TMocie
[IEPBOHAYAJILHOTO OTKa3a B IMpPHUEME JOKYMEHTOB, HEOOXOJMMBIX I HPEIOCTaBICHUS
MYHUILIUNIATLHON YCIYTH, MO0 B MPEIOCTABICHUN MYHULIUTIATBHON YCIYTH;

T') BBISIBJICHHE JOKYMEHTAJIHHO MOATBEPKIECHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO WIIH
MIPOTUBOMNPABHOTO JelcTBUs (0e34eCTBHSI) MOMKHOCTHOTO JIMIA OpTraHa, MPeJoCTaBISIOIETO
MYHUIUTIATBHYIO YCIYTYy, MYHHIUIIAIBHOTO CIY)Kallero, padOTHHUKAa MHOTO(QYHKIMOHAIHHOTO
[EeHTpa, pabOTHHKA OpraHU3aluu, MpeaycMoTpeHHOW yacThio 1.1 crateu 16 DenepanbHOTO
3akoHa Ne 210-@3, mpu nepBoHauyaabHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX MJIs
MPEIOCTAaBICHUSI MYHUIIUNIAIBHON YCIIyTH, MO0 B MPEAOCTaBICHUH MYHULIUINIAIBHON YCIYTH, O
YyeM B IIMCbMEHHOM BHUJE 3a MOJIUCBIO PYKOBOJIUTENSI OpraHa, IpPeJOCTaBISAIOLIErO
MYHHUIIMNIATBHYIO ~ YCIYTy,  PYKOBOOUTENIS  MHOTOQYHKIIMOHAJIBHOIO  IEHTpa  Npu
[EPBOHAYAJIbLHOM OTKa3e B IMpPUEME JIOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEJOCTaBICHUS
MYHUIUNAIBHON YCIIyTH, JIMOO PYKOBOAMTENS OpPraHM3aLUH, MPeTyCMOTPeHHOH wacThio 1.1
ctatbl 16 @enepanpHoro 3akoHa Ne 210-d3, yBempomiisiercs 3asBUTENb, a TaKXKe MPUHOCATCS
U3BUHEHMSI 32 JOCTaBJICHHbIE HEY100CTBA.

5) npenocraBieHre Ha OyMa)KHOM HOCUTEJE JOKYMEHTOB U MH(POpPMAIUH, JIEKTPOHHbIE
00pa3ibl KOTOPHIX paHee ObUIM 3aBEpEHHbIE COOTBETCTBHM C IMyHKTOM 7 2 wactu 1 crateu 16
®enepanbHOTO 3aK0HA OT 27.07.2010 Ne 210-D3.

2.7.4. UcyepnpiBarolMii NepevyeHb OCHOBaHWM JJIs OTKa3a B IpHEME JIOKYMEHTOB,
HEOOXOIUMBIX JUISl TPEOCTaBIEHUS] MyHUIIUIIATBHON yCIyTrH

1) 3asiBIIeHUE U IPUIIOKEHHBIE K HEMY JOKYMEHTHI [T01aHbl HEHA JISKAIUM JIULOM;

2) TeKCT 3asBIIEHHs O TMPEeIOCTABICHUN MYHUIMNAIBHON YCIyrH He TMOAJaeTcs
IIPOYTEHHUIO;

3) pamunny, ©UMEeHa, OTYECTBA, Apeca MECT KHUTEIbCTBA HAMCAHbl HE MOJIHOCTHIO;

4) K 3asgBJICHMIO HE MPWIOKEHbl TOKYMEHTbI, HEOOXOIUMBbIE JUIsl MPEIOCTABIICHUS
MYHHUIUIIAJIBHON YCIYTH, YKa3aHHbIE B aJIMUHUCTPATUBHOM pErJaMEHTEe, IIPENOCTaBICHUE
KOTOPBIX SIBJISIETCS] 00s13aTENIbHBIM /7S 3asBUTEJIEH B COOTBETCTBUU C YKa3aHHBIM MPUIIOKEHUEM,
71100 MPUIIOKEHBI KOITUHU IOKYMEHTOB, KOTOPBIE JOJKHBI OBITh MIPUIIOKEHBI B OPUTHHAIAX.
AIMUHUCTpalusi MpEeAOoCTaBiIsieT B NMHCbMEHHOM BHJI€ M3BELIEHHE — OTKa3 B PErucTpainuu
3asBJIEHUS 10 MIPEIOCTABICHUIO MYHHUIMIIAIBHON YCIIYyTH, COTJIACHO MPHIIOKEHHIO Ne 2.

2.8. HcuepnsiBatomuii MepedeHb OCHOBAHUM JUIsl IPUOCTAHOBIICHUS IPENOCTABICHUS
MYHUIUIIAJIBHON YCIYTY WU OTKa3a B NIPEJOCTABICHUY MYHULIUIIAIIBHON YCIIYTH.

OcHoBaHM [T TPUOCTAHOBIIEHUS TPEIOCTABIIEHUSI MYHULIUIIAJILHON YCITyTH WM OTKa3a
B [IPEJ0CTABIICHUY MYHULIUIIAIILHON YCIIYTH HE NIPEAYCMOTPEHBI.



2.9. MyHumunanpHas yciryra npeaocTaBisieTcsi 0ecIiaTHoO.

2.10. MakcumanbHbIl CpOK OXHUAAHHWA B O4YepenM MpU IOAaye 3ampoca o
MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH.

MaxkcuMainbHbIi CPOK OXHJIAaHUS B O4YEpeAM IPU IOJade 3asBJICHUS U MPU MOITYYEHUU
pe3yJibTaTa NpeAoCTaBICHHs YCIYTH HE JI0JKEH PEeBbIIaTh 15 MUHYT.

MakcuManbHBIH CPOK TOJIY4YEHHUsS pe3yjbTaTa MPEAOCTaBICHMsI yCiayru cocraBiser 20
KaJICHIapHBIX JHEH.

MaxkcuMaiabHbIH CPOK OXKMJAHUS B OUEpEeIW IpH I0Jaye 3arnpoca O MPEeAoCTaBICHUU
MYHULIMNIAJBHOW YCIYTM M TIpPU TOJIYYEHUH pe3ysbTara IPEeJIOoCTaBICHUS MYHUIIUIAIbHON
YCIIYTH COCTaBIISIET 15 MUHYT.

2.11. TpeGoBaHus K TOMEUICHHUSIM, B KOTOPBIX MPEIOCTABISAETCS MyHULIUIIATbHAS YCIIyTa,
K 3aJy OXUIaHWs, MecTaM JUIsl 3aIll0JIHEHUS 3allpOCOB O IPEIOCTABIEHUU MYHULIUIAIbHOU
yciyrd, “HGOPMAIMOHHBIM CTEHJaM C O0pa3llaMH MX 3allOJIHEHUS U TEepeYHEeM JOKYMEHTOB,
HEOOXOIUMBIX Ul TPEJOCTaBICHMS KaKAOW MYHULMUNAIBHOM YCIyrd, pPa3sMEIIEHUI0 U
O(QOpPMIICHHIO BHU3YaJbHOM, TEKCTOBOM M MyJIbTUMEOUIHOW uHGOpMalLKUKU O TMOPSIKe
IPEJOCTABICHUS] TaKOW YCIYrH, B TOM 4YHCJIe K OOECHEeYeHHIO JOCTYMHOCTH ISl MHBAJIUI0B
YKa3aHHBIX OOBEKTOB B COOTBETCTBUMU C 3aKOHOJaTenbcTBOM Poccuiickoit ®epepanuu o
COLIMAJIbHON 3aIlIUTE NHBAJIAIOB.

2.11.1. Hndopmamuss o rpaduke (pexkume) pabOThl YIOIHOMOUYEHHOTO OpraHa
pa3Meniaercs IpU BXOJ€ B 3[aHHE, B KOTOPOM OHO OCYIIECTBIISIET CBOIO JAEATEIbHOCTb, HA
BUJTHOM MECTE.

3naHue, B KOTOpPOM IPEJOCTaBISAETCS MYHULMINAIbHAs yciayra, JOJDKHO ObITh
000pyI0BaHO OTAETBHBIM BXOJIOM JIJisi CBOOOIHOTO JIOCTYIIA 3asBUTEJICH B IOMEIICHHUE.

[Momemenuss M®I st paboThl ¢ 3asBUTEISIMH O0OPYAYIOTCS 3JIEKTPOHHON CHCTEMOM
yIpaBlIeHUS OYepeqblo, KOTOpas MPEACTaBIseT CO00M KOMIUIEKC MpOrpaMMHO-aNMapaTHbIX
CPEICTB, IO3BOJISIONIMX ONTUMHU3UPOBATh YIpaBiIeHHE ouepensMu 3assurencil. Ilopamox
WCIIONIb30BAHUSL DJIGKTPOHHOW CHCTEMbI YIPaBICHHUS MPEAYCMOTPEH aJMHHHUCTPATHUBHBIM
pErIaMEeHTOM YTBEPKICHHBIM ITPUKa30oM JTupekTopa MOLI.

2.11.2. [Ipuem TOKYMEHTOB B YIMOJIHOMOYEHHOM OpPraHe OCYIIECTBISETCS B CIEMATBHO
000py/1I0BaHHBIX TOMEILIEHUAX UM OTBEACHHBIX Ul 3TOT0 KaOWHETaxX.

2.11.3. TlomemieHus, mpeAHAa3HAuUEHHBIE [ TIpUeMa 3asBUTENel, 000pyayIOTCS
MH(}OPMaLlMOHHBIMU CTEHJIaMU, COAEpKAILMMU CBEACHUSI, yKa3aHHble B MyHKTe 1.3 Pernamenra.

WHudopmanroHHbIe CTEH bl pa3MeLatoTCs Ha BUIHOM, IOCTYITHOM MECTe.

2.11.4. Ilomemienus anas mpueMa 3asiBUTENEH JOJKHBI COOTBETCTBOBATb KOM(OPTHBIM
JUISE  TpaXJaH yCJIOBHSIM U  ONTUMAIbHBIM  YCIOBUSM palOTHl  JTOIDKHOCTHBIX  JIMIT
YIIOJTHOMOYEHHOTO OpPTaHa U JI0JKHBI 00eCTIeunBaTh:

KOM(OPTHOE paACMONOKEHUE 3asiBUTENS U JOJDKHOCTHOIO JIMIA YHOJHOMOYEHHOIO
oprasa;

BO3MOKHOCTb M y100CTBO 0(pOpMIIEHHS 3asBUTENIEM MUCbMEHHOI'O O0OpaIleHus;

TeIeQOHHYIO CBS3b;

BO3MO>XHOCTb KOIIMPOBAHUS TOKYMEHTOB;

JOCTYl K HOPMAaTHUBHBIM IPaBOBBIM aKTaM, pPETYJIUPYIOIIUM I[PEIOCTaBIECHUE
MYHULUIIAIBHON YCIYTH;

HaJU4re MIChbMEHHBIX NMPUHAIC)KHOCTEN 1 Oymaru ¢popmara A4.

2.11.5. Jlns oxxuganust 3asIBUTENSIMU TIPUEMa, 3aI0THEHHUS] HEOOXOIMMBIX JUTSI TIOTYYCHHUS
MYHUIIMNIAJILHOW YCIYTU JOKYMEHTOB OTBOJSITCS MECTa, OOOpYHOBaHHBIE CTYJbSIMHU, CTOJIaAMHU
(cToiikamu) 17151 BOSMOXKHOCTH O(pOpMIIEHHS JOKYMEHTOB, 00€CIIEUNBAIOTCS pyuyKaMH, OJIaHKaMu
JTOKyMeHTOB. KonndyecTBO MeCT OXUAaHUS ONpenenseTcs UCXoas U3 (pakTHuecKoi Harpysku u
BO3MO>KHOCTH MX Pa3MEILEHUS B TOMELEHUH.

2.11.6. Ilpuem 3asBUTENEd TPU MNPEAOCTABICHHMM MYHULUIIAIBHOM  YCIYI'H
OCYILIECTBIISICTCS COTJIACHO TpaduKy (pexuMy) paboThl yIIOJTHOMOYEHHOI'O OpraHa: eXeJHEBHO
(c moHeAeNnbHUKA IO MATHUILY), KPOME BBIXOJIHBIX W Mpa3JHUYHBIX JHEH, B TeUeHHE pabodyero
BpPEMEHH.



2.11.7. PabGouee MeCTO ITOKHOCTHOTO JIUIIA YITOJTHOMOYEHHOTO OpPTraHa, OTBETCTBEHHOTO
3a MPeNOCTaBICHUE MYHUIUMAIBHON YCIYTH, AODKHO OBITh OOOPYIOBAaHO IEPCOHATBHBIM
KOMITBIOTEPOM C JJOCTYIIOM K HH(OPMAIIMOHHBIM pecypcaM yIOJHOMOUYEHHOI'O OpraHa.
Kabunersl mnpuema mosryyaTenel MYHHUIMNAIBHBIX YCIYr JOJDKHBI OBITh  OCHAIICHBI
nH(pOpMaMOHHBIMH TaOJUYKaMHU (BBIBECKaAMH) C YKa3aHHEM HOMepa KaOuHeTa.

2.12. OCHOBHBIMM NOKa3aTEJIIMU JIOCTYIHOCTH M KauyeCTBa MYHUIMIAIBHON YyCIyrd
ABIIAIOTCA:

KOJIMYECTBO  B3aUMOJCHCTBUN  3adBUTENS C  JODKHOCTHBIMU  JIMIAMHU  IIPH
IIPEIOCTABJICHUM MYHHMLIMIIAJBHOW YCIYITM M HMX IPOJOJDKUTEIBHOCTb. B mponecce
IIPEIOCTABIEHUS MYHUIMIAIBHON YCIyru 3asBUTENb BIPaBEe 0OpaIiarbcs B YIOJIHOMOYEHHBIN
OopraH 1o Mepe HeOOXOAMMOCTH, B TOM 4YHCIE 3a IOJydeHHeM HH(OpMaluu O XoJe
IIPEIOCTABIECHUS MYHULIUIIATbHON YCIYTH;

BO3MOXKHOCTB IIOZA4M 3aIpoca 3assBUTENA O NPEAOCTaBICHUA MYHULIUNIAIbHON YCIIYTH U
BbIJIauM 3a8BUTEISAM JOKYMEHTOB IO pPE3yJibTaTaM IPEIOCTABIECHUS MYHHULMIIAJBHOW YCIYTH B
M®ILI;

BO3MOYKHOCTh JIMOO HEBO3MOXKHOCTH TOJYYEHHUS MYHHIMIIATBHON YCIyTH B JIIOOOM
TEPPUTOPUATIBHOM IOAPA3JEIECHUN OPraHa, IPEJOCTaBISAIOIET0 MYHULMIIAIBHYIO YCIYTy, IO
BbIOODY 3asBUTENS (IKCTEPPUTOPUATIBHBIA IPUHLIUI);

BO3MOKHOCTh MOJY4eHHUs HMHMOPMAIMM O XOJ€ NPEAOCTaBICHUS MYHUIMNAIbHON
YCIYTH, B TOM YHCJIE C HCIOJBb30BaHHEM O(QUIIMAIBHOTO HHTEPHET-CalTe aJIMUHHCTPALUH,
Enunoro noprana u PernonansHoro nopraina;

YCTaHOBJICHUE JOJKHOCTHBIX JIUL, OTBETCTBEHHBIX 3a MPEJOCTABICHIUE MYHHUIUIIAIBLHOM
ycayru,

YCTaHOBJIEHHE U COOIIOZEHNE TPEOOBAHUN K OMEILIEHUSAM, B KOTOPBIX MPEAOCTaBISIETCA
yciayra,

YCTaHOBJICHHE U COOJIOJIEHUE CpOKa NMPEeAOCTaBICHHUS] MYHUIMIAIbHON yCIyTrd, B TOM
qyciie CPOKAa OXHMJIAaHUA B OYEpEOU IIPU MOJAade 3asBICHHUS W IPU IOJIYYEHHH pe3yJbTaTra
IIPEIOCTABIECHUS MYHULIUIIATbHON YCIYTH;

KOJIMYECTBO  3asBJCHUM, TNPUHATBIX C  HUCHOJb30BAHUEM  MH(POPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHONW CETH OOIIEr0 IOJIb30BaHMs, B TOM YHCIIE IOCpPEACTBOM EmuHOrO
nopraia u PernoHansHOro nopraia.

2.12.1. Ilpm npeaocTaBiI€HMM MYHHULMNAIBHOW YCIYTH MO D3KCTEPPUTOPHATIBLHOMY
NPUHIUITY 3asBUTENN (PEACTAaBUTENHN 3asBUTEIIS) UMEIOT MpaBo Ha oOpaiueHue B 1000 MOPIL]
BHE 3aBHCHMOCTH OT MECTa PETUCTpaluu 3asBUTENs (IPEICTaBUTENs 3asBUTENs) MO MECTY
KHUTEIbCTBA, MECTa HAXOXJAEHUS OO0bEKTa HEIBM)KMMOCTH B COOTBETCTBHM C JIEHCTBHEM
AKCTEPPUTOPUATBHOTIO IPUHIIUIIA.

IIpenocraBieHne MYHHULMNAABHOW YCIYTM MO OKCTEPPUTOPUAIBHOMY HPHUHIUILY
oOecrieunBaeTcs MpH JIMYHOM OOpallleHuu 3asBUTENS (TMPEACTABUTENS 3asBUTENS) 1O MECTY
npeObIBaHMs 3asBUTENS (mpeacTaButens 3assureis) B MOII ¢ 3asBiaeHneM o mperocTaBlIeHUN
MYHULIMTIAJIbHOW YCITYTH.

2.12.2. B3aumopneiicTBue 3asBHUTENs (€ro MpeACTaBUTENs) C JODKHOCTHBIMU JIMLIAMHU
M®II[, ynOJTHOMOYEHHOIO OpraHa NpH MPEJOCTABICHHWM  MYHULMIIAIBHOM  YCIyTH
OCYILIECTBIISIETCS /1Ba pa3a — Npu npeacrtaBieHnd B MOLI, ynoJIHOMOYEHHBIN OpraH 3asBJICHUS
CO BCEMHM HEOOXOIMMBIMHM JIOKYMEHTaMHU Ui TOJYYEHHUS MYHHUIUNAIbHON YCIYIM WU IpHU
MOJIyYUEHUU  pe3yjbpTaTa  IPEJOCTABIECHUS  MYHUIUNAJIBHOM  YCIyrd  3asBUTENIEM
HEIOCPEICTBEHHO. [IpOIOIKUTENBHOCTD OJTHOTO B3aMMOJIEHCTBHS 3asBUTENS C JOKHOCTHBIM
auioM MOII, ynmoaHOMOYEHHOIO OpraHa NpU NPEJOCTAaBIEHUU MYHUIMNAIBHON YCIYI'M HE
npesblmaer 15 mMuHyT. B cinydae HampaBlieHHs 3adBJICHHMS NOCPEICTBOM EnWHOro moprana
B3aMMOJICMCTBUE 3asBUTENSA C JODKHOCTHBIMM JjunamMu MOILI, ynonHOMOYEHHOro opraHa
OCYILIECTBISICTCS JBa paza - npu npeactaBieHnd B MOPILl, ynmoaHOMOYEHHBI OpraH BCEX
HEOOXO/JUMBIX JIOKYMEHTOB Uil MOJYYEHHS MYHUIUNAIBHONW YCIYTH W TpU TOJIY4YEHUH
pe3ynbpTaTa MOpPEIOCTaBICHUS MYHULMIIAJBHOM YCIYyTH  3asBUTEIEM  HEIOCPEICTBEHHO.
IIpoOIKUTENBHOCT OJHOTO B3aMMOJEHUCTBUS 3asBUTENSA C JOJDKHOCTHBIM JuioM MOII,



YIOJIHOMOYEHHOIO0 OpraHa NpH MNpPeAOCTABICHUM MYHULUNAIBHOW YCIyrd He mpeBblmaer 15
MUHYT.

2.12.3. Jlynsg moy4eHus: MyHHIIMIAILHOW YCIIYTH 3asBUTENb BIIpaBe oOpaTuThess B MOI]
B COOTBETCTBUHM co cratheil 15.1 ®enmepambHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHu3aly IMPEeJOCTaBIEHUS TOCYIapCTBEHHBIX M MYHUIMNAJIBHBIX YCIyr» IyTeM I0Ja4yu
KOMILUIEKCHOTO ~ 3alpoca O TMPEAOCTAaBICHUM HECKOJIBKUX TOCYJApCTBEHHBIX U (WIM)
MYHULUIAIBHBIX YCIYI.

2.13. Wuble TpeOOBaHUS, B TOM YHCIIE€ YYUTHIBAIOIIUE OCOOEHHOCTH MPEAOCTABICHHUS
MYHUIUNAIBHON YCIYTM B MHOTO(QYHKIMOHAIBHBIX LIEHTPaX, OCOOEHHOCTH IPEI0CTABICHUS
MYHULIMIIAJIBHOW YCIIYTH MO 3KCTEPPUTOPUATIBLHOMY IPUHLUIY (B Cllydae, €I MyHULMIIAIbHAS
ycayra — NOpeAOoCTaBIseTCs MO  AKCTEPPUTOPUAIBHOMY — IPUHIMILY) M OCOOEHHOCTH
NPEOCTaBICHHUS MyHULIUTIAIIEHONW YCIYTH B DJIEKTPOHHOHN (opme

2.14. Jlna 1Dodyd4eHUs MYHULIMNAIbHOM yCIyru 3asBUTEISIM IIPEIOCTaBIISIETCS
BO3MOXXHOCTb IIPEJICTABUTh 3asBICHUE O IMPEJOCTABICHUU MYHHMLMIIAIBHOM YCIYIM U
JOKYMEHTBhI  (coaepkaluecss B HHMX CBEIEHMs), HEOOXOAuUMBbIE [UId IPEAOCTABICHUS
MYHUIUIAIBHON YCIIYTH, B TOM YHCIe B (hopMe 3JIEKTPOHHOTO IOKYMEHTA:

B YIIOJIHOMOYEHHBIN OpraH;

yepe3 MOL] B ynmoJIHOMOYEHHBIN OpraH;

MIOCPEJICTBOM HCII0JIb30BaHUS MH()OPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJOTHH,
BKJIIOYAsl HCIIOJIb30BAHHUE, C IMPUMEHEHHMEM 3JIEKTPOHHOM NOJINUCH, BUJA KOTOPOW JIOJIKEH
COOTBETCTBOBATh TpPeOOBaHUAM, YCTaHOBIEHHbIM «lIpaBuimamMu HCHOIB30BAaHUSA YCUIEHHOM
KBAIM(DULUUPOBAHHON  3JEKTPOHHOM  NOANMCH  INpU  OOpalleHuH 33  IOJyYEeHUEM
rOCyJapCTBEHHBIX U MYHUIUNAIBHBIX YCIYT», YTBEPKICHHBIX IIOCTaHOBJIeHUEM [IpaBuTenbcTBa
P® or 25.08.2012 Ne 852 «OO06 yrBepxkaenun [IpaBun WMCHONB30BaHUS  yCHUIICGHHOU
KBAJM(HULUMPOBAHHONW  3JIEKTPOHHOM  MOANUCU  OpuU  OOpalleHMH 32  [OJyYeHHEM
roCy/IapCTBEHHBIX U MYHULIUIIAIBbHBIX YCIYT U O BHECEHUU u3MeHeHus B [IpaBuia pazpaboTku u
YTBEPXKICHHUSI aIMUHUCTPATUBHBIX PErJIaMEHTOB MPEAOCTABICHUS FOCYIapCTBEHHBIX YCIyT» (C
M3MEHEHHUSMU U JIONOJHEHUsIMH) U noctaHoBieHus [IpaBurenscrBa PO ot 25.06.2012 Ne 634
«O BUAax 3MEKTPOHHON MOAMMKCH, UCHOJIb30BAHUE KOTOPBIX JOMYCKAETCS MpH OOpallleHUH 3a
MOJIyYEHUEM T'OCYJaPCTBEHHBIX U MYHULIUIIATIBHBIX YCIYT» (ajiee — JIEKTPOHHAsSI TOATHNCS).

3asBIeHUs U JOKYMEHTbI, HEOOXOAUMBIE JUIsl IPEAOCTABIECHUS] MyHUIIUIIAIBHOW YCITyTH,
IpelocTaBisieMble B (JOpME 3JIEKTPOHHBIX JOKYMEHTOB, MOJIMHCHIBAIOTCSA B COOTBETCTBUU C
TpeboBanusiMu crareit 21.1 u 21.2 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®d3 «O6
OpraHM3aly IPEJOCTAaBIECHUS FOCYIapCTBEHHBIX U MYHUIIMNAJIBHBIX ycayr» U denepanbHOro
3akoHa OT 06.04.2011 Ne 63-D3 «O06 >7eKTPOHHOM MOAUCKY.

B cnyuae HampaBiieHus 3asBI€HMH M JIOKyMEHTOB B DJJEKTPOHHOM Qopme ¢
ucnonb3oBanueM Exaunoro m PermonanbHOro moprana, 3asBI€HHE U JJOKYMEHTHI TOJDKHBI OBITh
MOJIMUCAaHbl YCUJIEHHOW KBAIU(DUIIMPOBAHHON AJIEKTPOHHOM MOJANUCHIO, KOTOPBIE JOMYCKAIOTCS
K HMCIIOJIb30BAaHUIO MPHU OOpAIlleHUH 3a MOJYyYeHHEM MYHULMNAIBHOW YCIYyTH, OKa3bIBa€MOM C
IPUMEHEHUEM YCHJIEHHOM KBaIU(UIMPOBAHHOW 3JEKTPOHHOM MOIMHMCH, U ONPEIENSIIOTCS Ha
OCHOBAaHUHM YTBEPKAAEMON OpPraHoM, MPEAOCTaBISIIOIIMM MYHULUIAIBHYIO YCIYry, IIO
cornacoBanuto ¢ denepanbHoii ciryx060i 6e3omacHocTu Poccuiickoit deneparum Moaenu yrpo3
6e3omacHOCTH HMH(pOpMAlMM B MHGOPMALMOHHOM cHUCTeMe, HCIOJIb3yeMOM B IIeNsX IMpHeMa
oOpailleHui 3a MoJy4eHUEM MYHUIIMTIAIBHON YCIYTH U (WJIM) IPEI0CTaBICHUS TAKOW YCIyTH.

2.15. 3asgButensaMm oOecmeunBaeTCs BO3MOXKHOCTh TMOJIyueHUs HHGDOpManmuu o
MIPEA0CTABIIEMON MYHULIUITAILHON ycayre Ha Equnom u PernonansHOM noprane.

JUia monydeHus JOCTyna K BO3MOXHOCTAM EnmHoro m PermonampHOro mnopraia
HeoOxoauMo BbIOpaTh cyOBekT Poccuiickoii @enepainiy, U TMOCJI€ OTKPHITUS CIHUCKa
TEPPUTOPUATBHBIX (elepalibHBIX OPraHOB HCIOJIHUTENBHOM BIACTH B OITOM CyObBeKTe
Poccuiickoit ®enepanyu, OpraHoB UCIIOTHUTEIBHON BIAacTH cyOnekTa Poccuiickoit deneparum
U OpPraHoB MECTHOTO CaMOYINpABJICHUS BBIOpaTh aJIMUHHCTpaluio (yKa3aTh HaUMMEHOBAaHUE
aJIMHHHMCTpAIIMM COIJIACHO YCTaBy) C MEpPEYHEM OKa3bIBAEMbIX MYHHMIMIAIBHBIX YCIYyT H
uHpopMaLuel Mo KaxxJa0i yciyre.



B kaprouke KaxJ0¥l yCIyTH COAEPKUTCA OMHCAHHME YCIYTH, MOJApoOHas HHPOpMAIHs O
HOpsiIKe M Ccrocobax oOpalieHus 3a YCIyrou, mepeueHb JOKYMEHTOB, HEOOXOIMMBIX IS
MOJIyYEHUs yCIyru, HHPOpMAIUI O CPOKAX €€ HCIOIHEHHUS, a TaKkKe OJaHKHU 3asBIIEHUN U GopM,
KOTOpBIC HEOOXOIMMO 3aIOTHHUTH ISl OOpAICHHS 32 YCIIYTOM.

[Tonaya 3asBUTENEM 3ampoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX Ji MPEIOCTaBICHUS
MYHHULIMIIAJbHOW YCIYrd, W MpPUEM TaKUX 3alpoCOB U JOKYMEHTOB OCYIIECTBIISIETCA B
CJIETYIOIEM MOPSIKE:

rojiaya 3alpoca Ha MpeAOoCTaBICHUE MYHUIMIAIBHOM YCIYTH B 3JIEGKTPOHHOM BHJIE
3asBUTEJIEM OCYILECTBIISETCS uepe3 JInYHbIA kaOuHeT Ha Enunom u PernonansHom nopraie;

Ui 0(OPMIICHHS IOKYMEHTOB ITOCPEACTBOM ceTH «MHTEepHEeT» 3asiBUTEII0 HEOOXOAUMO MPOUTH
npoueaypy aBropusanuu Ha Ennnom u PernonansHoM noprasie;

3asBUTENb, BHIOPAB MYHHIMIIAIBHYIO YCIYTY, TOTOBUT IIaKeT JIOKYMEHTOB (KOIUHU B
JJIEKTPOHHOM BHJIE), HEOOXOMUMBIX MJisi €€ MPEJOCTABICHUSA, U HAMpaBiIseT UX BMECTE C
3asIBJICHUEM Yepe3 JTMYHbIN KabuHeT 3asputens Ha EnquHoM u PerrnonansHOM mopTae;

3asBJICHHE BMECT€ C  DJJIGKTPOHHBIMH  KOMMSIMH  JOKYMEHTOB  IOMAaJaeT B
UHPOPMALIMOHHYIO CHCTEMY  YIIOJHOMOYEHHOTO OpraHa, OKAa3bIBAIOUIETO0  BBHIOPAHHYIO
3asgBUTENIEM YCIYTy, KOTOpas 00ecleynBaeT MpUeM 3arpocoB, oOpallleHui, 3asiBICHUNA U UHBIX
JIOKYMEHTOB (CBeneHHil), moctynuBmux ¢ Equnoro u PernonansHoro moprana u (Uiu) uepes
CUCTEMY MEXBEIOMCTBEHHOTO JIEKTPOHHOTO B3aUMOICHCTBUSI.

2151, [na 3asButeneii  oOecCleUMBAETCS  BO3MOXKHOCTH  OCYHICCTBISATH  C
ucnons3oBanueM Epxunoro u PeruoHanbHOro mopranga TNOJy4eHHE CBEACHHM O XoOJe
BBITNIOJIHEHMSI 3a1poca O MPEJOCTAaBICHUN MYHUIIUIAILHON YCIIyTH.

CBenmenuss 0 XoJe W pe3yidbTaTe BBIIOJHEHUS 3ampoca O MPelOoCTaBICHUU
MYHULIMNIAJIbHOW yCIYyrd B O3JEKTPOHHOM BHJIE 3asBUTENIO MPEACTABISAIOTCA B  BUJE
YBEJIOMJICHHSI B TMYHOM KaOuHeTe 3asBuTelnsd Ha Enunom u PernonansHoM nopTaie.

2.15.2. [1pu HanpaBIeHUN 3asBICHUS M JTOKYMEHTOB (COJEPKAIINXCS B HUX CBEICHHIT) B
dbopMe DSIEKTPOHHBIX JOKYMEHTOB B TMOpPSAKE, MNPEIyCMOTPEHHOM  mofpasaeiom 2.15
Pernmamenra, oOecreynBaeTcsi BO3MOXKHOCTh HANpPABJICHUS 3asgBUTENIO COOOIICHUS B
3JIEKTPOHHOM BHJIE, TOATBEPHKAAIOIIETO UX MPUEM U PETUCTPALIHIO.

2.153. MOI[ npu obpameHnn 3asBuUTens (IPEACTABUTENs  3asABUTENS) 32
NPEOCTaBIEHUEM MYHUIMIAIBHONW YCIYTH OCYLIECTBISIOT CO3JjaHHE AJIEKTPOHHBIX 00pa3oB
3asBJICHUS WU JIOKYMEHTOB, NPEJICTAaBISIEMbIX 3asBUTENEM (IIPEICTABUTEIEM 3asBUTENS) U
HEOOXOAUMBIX Ui  TPEAOCTABICHHUS  MYHUIMNAJIBHOM  yCIYyTM B COOTBETCTBHUM  C
aJMMUHHUCTPATUBHBIM PErJIaMEHTOM IPEJIOCTaBICHNUS MYHUIIMIIAIBHON YCIYTH, U UX 3aBEPEHHE C
LIEJIbI0 HAIPABJICHUs YIOJHOMOYEHHBIM OpraH Ul NPUHATHSA PEUICHMs] O NPEJOCTaBICHUU
MYHULIMTIAJIbHOW YCIIYTH.

VYcnoBueM MNpenoCTaBICHHUS MYHULUNAIBHOM YCIYTH IO 3KCTEPPUTOPHAIBHOMY
OPUHLIMITY  SIBISETCA  pEerucTpauus  3asBuUTeNns B (elepalbHOW  TrOCyIapCTBEHHOMN
uHpopMalMOHHON cucteme «EnuHas cuctema uWAGHTUOUKAMM W ayTeHTH(UKaLUU B
uH(ppacTpykType, obecrneunBaroneii UHGOPMAIMOHHO-TEXHOJIOTMYECKOE B3aMMOJIEHCTBHE
UH(POPMALIMOHHBIX CHCTEM, HCHOJBb3YEMBIX JJIsi TPEAOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIIUTIAJIBHBIX YCIYT B 3JIEKTPOHHOM BHJIE».

3. Cocrag, 1MocCieI0OBaTeIbHOCTh U CPOKH BBITIOJTHEHUS aIMUHUCTPATUBHBIX MTPOIIETYP

3.1. [TIlpencraBneHve MYyHHUIIMNIATBHOM YCIYTH BKJIIOYaeT B CeOsl  CIEAyIOIne
aJMUHHUCTPATUBHBIE IPOLIEAYPBI:

MIPUEM U PETUCTPALIUS 3asIBJIICHUS O MPEAOCTaBICHUH MyHUIIUITAIbHON YCITyTH;

MIOAArOTOBKA pe3yJbTaTa MyHULIMIIAIBHON YCIYTH;

BbIJ1aya 3asBUTENIO pe3yJIbTaTa MyHUIIUIAILHON YCIYTH.

3.2. IIpuem u peructpanus 3asBICHHsS O IPEAOCTABICHUY MYHULIUIIAIBHON YCIIYTH:

3.2.1. OcHoBaHueM AJisl Hayajga aJMUHUCTPATUBHOMN MpOLETypHl SBISETCS MOCTYIJICHUE
3asiBJICHUA O MPEAOCTaBICHUY MyHUIIMIIAIILHON YCIIYTH € IIPUJIOKEHUEM MaKeTa JOKYMEHTOB.



3.2.2. Cneuuanuct, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, OCYIIECTBIISIET NMEPBUYHOE
paccMOTpEHHE ITPEICTABICHHBIX JOKYMEHTOB.

3.2.3. B ciryyae, ecnu npeacTaBiIeH HETMOJIHBIN KOMIUICKT JOKYMEHTOB JINOO JOKYMEHTHI
HE COOTBETCTBYIOT IPEIBSBICHHBIM TPEOOBAHMIM, CIIELUAINCT, OTBETCTBEHHBIN 3a MpHEM
JIOKYMEHTOB, IpeJylaraeT 3asBUTENIO IPEICTABUTh HEIOCTAIOLIME JOKYMEHThI, HCIPaBUTh
Henoderhl. [lpu corlacum 3asBUTENS JIOKYMEHTHI BO3BpALLlAIOTCA €My Uil YCTpaHEHUS
HE/I0CTaTKOB.

3.2.4. Ecnu mnpeacraBieH IOJHBIA IAaKET JOKYMEHTOB, a TaKXe €ClIUd 3asBUTEIb
HACTaMBaeT Ha IpUEME HENOJHOro IaKeTa JOKYMEHTOB JHOO JIOKyMEHTOB, He
COOTBETCTBYIOIIMX  TPeOOBaHUSAM  JICHCTBYIOMIETO  3aKOHOJATEIbCTBA,  CIICIUAIHUCT,
OTBETCTBEHHBIN 32 IPHUEM IOKYMEHTOB, PETHUCTPUPYET 3asiBIICHUE.

3.2.5. Pe3ynbratoM HacTosIEeNd aJMUHUCTPATUBHOW MPOLIEYphl SABJISETCS PErUCTpanus
3as1BJICHHUS.

3.2.6. MakcuMaJIbHBII CpPOK BBINOJIHEHMSI JAHHOTO JEHCTBUS cocTaBisieT 1 pabounit
JICHb;

3.3. IloaroroBka pe3yJsibTaTa MyHUIIUIIAIBLHON YCIYTH.

3.3.1. OcHoBaHMeM JuIs Hayaja MpPOLENypbl PACCMOTPEHHs U IMPHUHATUS PELICHUs 110
IPEJOCTABICHUI0  MYHUIMIAJIbHOM  YCIYrM  SIBISIETCA  IOJIy4EHHE  CHEHUAINCTaMU
a/IMUHUCTpAIIMHU 3asBJICHUS U M1aKeTa JJOKyMEHTOB C OTMETKOM O perucTpaLuy.

3.3.2. Cnenuanuct YIOJHOMOYEHHOIO OpraHa HAa OCHOBAaHUM 3asIBJICHUS, JOKYMEHTOB
HEOOXOAUMBIX JUISl TPEIOCTABICHUS MYHUIIUIIAIbHOMN YCIIyTH, TOTOBUT BBIMHMCKY, CIIPABKY, HHON
JIOKYMEHT B TeueHue 20 KajaeH1apHbIX JTHEH.

Beinucka, crpaBka, MHOH JOKYMEHT MOXKET COCTaBISATBbCS B IPOU3BOJIBHON (opme, 1o
(dopmMe JIMCTOB MOXO3IHCTBEHHOW KHUTH WX 110 ()OpME BBIITUCKU U3 TIOXO3IHCTBEHHON KHUTH O
HAJIMYUM y TpakJaHUHA Ha 3E€MENbHBbIM Y4acTOK, YTBEp)KIEHHOH npukazom Pocpeectpa ot
07.03.2012 Ne I1/103 «OO6 yrtBepkaeHHH (POPMBI BBIMUCKKA W3 TOXO3AWCTBEHHONH KHUTH O
HAJIMYMHY TPaBa HA 3eMEJIbHBIN y4acTOK».

3.3.3. Beinucka, crnpaBka, MHOM JTOKYMEHT COCTaBJI€TCA B JBYX 3k3eMIuisipax. Oba
9K3EMIUISIPA SIBJIAIOTCS HOATUHHBIMHU.

3.3.4. TlogrotoBieHHas BBIIUCKA, CIpaBKa, HWHOW JOKYMEHT IOANMCHIBAETCS
JOJDKHOCTHBIM JIMIIOM B TeYeHUEe | KaleHAapHOro [HsA W IepefacTcs Ha IOJINUCH TJaBe
CENbCKOTO MocesieHusl. Brinmucka, crpaBka, HHOM JOKYMEHT MOAMMUCHIBAETCS IJIABOM CEIBCKOrO
MIOCEJICHUS B TEUEHHUE 2 KaJCHIapHBIX IHEU U 3aBepsieTCs Me4aThio aIMUHUCTPALIUH.

3.3.5. [lpu HanMuuu OCHOBAHMM I OTKa3a B MPEJOCTABICHUN MYHUIMIIAIBLHON yCIyru
peuieHre 00 OTKa3e B MPENOCTaBICHUH MYHUIMNAILHON yCIyru NpuHMMaeTcs He mo3aHee 10
KaJICHJIApHBIX JHEN CO JHS MOJauu 3asBJICHUS U MPUIIOKEHHBIX K HEMY IOKYMEHTOB.

3.3.6. Ilpy mpuHATHUM TAKOrO pEUICHMs B aApEC 3asABUTENS] TOTOBUTCS M HAIPaBISAETCS
IUCHbMO 32 TOJNHMCBHIO TIJIaBbl CEJIBCKOIO TIIOCEJNIEHHS C YKa3aHWEeM IMpPUYMH OTKa3a B
IIPEIOCTABIEHUN MYHULIUIIATIBHON YCIYTH.

3.3.7. Pe3ynpraToM aJIMUHUCTPATUBHOHN MpOLEAYpHl SBISETCS MOANUCAHUE BBITUCKH,
CHPaBKU, HHOTO IOKyMEHTa WM MUCbMa 00 OTKa3e IJIaBOH CeTbCKOTO MOCEICHUSI.

3.4. Beitaua 3asiBUTENIO Pe3ysibTaTa MyHUIIMITAIBHON YCITYTH.

3.4.1. Pe3ynpTaT MYHUIMNAIBHOM YCIYTHM MpPeNOCTaBISETCS 3asiBUTENIO CIIOCOOOM,
YKa3aHHBIM B 3asBJICHHH, B TOM YHUCJI€ TOCPEACTBOM JIEKTPOHHOM MOYTHI 1100 uepe3 MDLI.

3.4.2. MakcuManbHBI CPOK MCIIOJIHEHHS aJJMMHUCTPATHUBHOM Mpoueaypsl — He Ooiee 3
JTHE.

3.4.3. Pe3ynbpraTomM UCHOJIHEHUS aIMUHUCTPATUBHON NMPOLEAYPHI SBISETCS HAIIPABIICHUE
(BpydeHue) 3asBUTENIO BBIMUCKHU U3 MOXO3IMCTBEHHON KHHUTHU, CIPaBKH, HHOTO JIOKYMEHTa WIH
nucbMa 00 OTKase B MPEAOCTABICHUH MYHUIIUIIAIBLHON YCIIyTH.

3.5. Ilpu HampaBieHWM 3asBJICHHS O NPENOCTABICHWM MYHULHIAIBHOM YCIYIHM B
AIIEKTPOHHOHN (hopMme 3asiBUTENb (HOPMHUPYET 3asBICHHE HA IMPEJOCTABICHUE MYHUIMIAIbLHON
yciyrd B ¢GopMe 3JEeKTPOHHOIO JOKYMEHTAa U MOJIHCBHIBAET €ro 3JEKTPOHHOM MOAIMHUCHIO B
cooTBeTcTBUM ¢ TpeboBaHuaAMHU OT 28.06.2014 Ne 184-D3 «OO6 snexTpoHHO# monmucuy». [lpu



HAIpPAaBJIEHUU 3asBJICHUS O MPEJOCTABICHUM MYHULUIAIBHONW YCIYyTU B 3JEKTPOHHOU (opme
3asBUTENIb BIpaBe TMPUIOKUTH K TAKOMY 3asBICHUIO JOKYMEHTBI, HEOOXOIUMBIC st
MPEIOCTABIICHUS MYHUIIMIAIBHON YCIyTH, KOTOpble (OPMHUPYIOTCS W HAMPABISIOTCS B BUIE
OTIIENbHBIX (HaliJIOB B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOIATENbCTBA. [Ipu HampaBiieHUH
3agBJICHUS W TpPUIIAraeMbIX K HEMY JOKYMEHTOB B 3JEKTPOHHOW Qopme MpeacTaBUTEIEM
3asBUTEIISA, JICHCTBYIOIIMM Ha OCHOBAaHUU JIOBEPEHHOCTH, JOBEPEHHOCTh JIOJDKHA OBITh
npejcTaBieHa B (opMe 3JIEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOTO SJIEKTPOHHOM MOIIMUCHIO
YIOJIHOMOYEHHOTO JIMIIA, BBIIABIIETO (TIOMKCABILIEr0) JOBEPEHHOCTD.

3.5.1. IlpenocraBiieHre MYHULIUITAJILHONH YCIYyTH B JJEKTPOHHOM (popMe BKIIOYAET B
cebsl caenyroue aIMUHUCTPAaTUBHBIE TPOLIETYPBI:

1) npuem 3asBieHUS U TOKYMEHTOB (MH(pOpPMaIIUK), HEOOXOIUMBIX JJIsl MPEA0CTABICHHS
MYHHULUIIAJIBHON YCIyTH;

2) TIpoBepKa JIEWCTBUTEIBHOCTh YCHJICHHOW KBaJU(DUIIMPOBAHHOW SJIEKTPOHHOMN
MOATHCH;

3) o6paboTka © HpeaBApUTEIBLHOE PACCMOTPEHUE JIOKYMEHTOB: (OPMHUPOBAHUE
AJIEKTPOHHBIX JTOKYMEHTOB M (MJIM) AJIEKTPOHHBIX 00pa30B 3asiBJICHUS, TOKYMEHTOB, TPUHSATHIX
OT 3asBUTENA, KONUN JIOKYMEHTOB JIMYHOTO TPOUCXOXKIEHUS, MPUHATBIX OT 3asBUTENS
(mpencTaBUTENS 3asIBUTEIS ), 3aBEPEHUE MICKTPOHHOMN MOAMKUCHIO B YCTAHOBJICHHOM TMOPSIKE;

4) mpUHSTHE PEILeHUs O MOATOTOBKE BBHIITUCKHU, YBEIOMIICHUS

5) HampaBieHUE 3aBUTENIO YBEIOMJICHHS O IIpUEME 3asBJICHUS WM OTKa3a B MpUEME K
PacCMOTPEHHUIO 3asIBJICHHUS,

6) hopMupoBaHHE pe3ybTaTa MPEAOCTABICHUS MYHUIIUITAILHON YCIIYTH;

7) HanpaBnieHue (Bblaya) pe3ysibTara.

3asBUTENIb BIIpaBE OTO3BAaTh CBOE 3asBJIEHUE Ha JIOOOW CTaguu paccMOTPEHUS,
COTJIACOBaHUS WJIM MOATOTOBKU JJOKYMEHTA.

3.6. IlopsAmoK OCYIIECTBICHHUSI B JIEKTPOHHON (hopMe, B TOM UYHUCIIE C UCIIOIb30BAHUEM
Enunoro moprana rocyJapcTBEHHbBIX U MYHUIIUTIAIBHBIX YCIYT (QYHKIMIT), aAMUHUCTPATUBHBIX
npoueayp (IeHCTBHiIl) B COOTBETCTBUU € MOJIOKEHUSIMU cTaThbu 10 denepanbHOr0 3akoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHuzauud MOPEIOCTABICHUS TOCYJApPCTBEHHBIX U
MYHHIIHITATIBHBIX YCITYT.

I[IpueM w® perucrtpauus 3ampoca  OCYLIECTBISIOTCS  JOKHOCTHBIM  JIMIIOM
YIOJTHOMOYEHHOI'O OPraHa, OTBETCTBEHHOTO 3a PErHCTPALUIO.

[Tocne peructpanuu 3amnpoc HampaBisIeTCS B YIOJHOMOYEHHBIH OpraH, OTBETCTBEHHBIHI
3a MPEIOCTaBICHUE MyHUIIUIIAIBHOW YCIIYTH.

YHomHOMOYEHHBI oOpraH oOecrednBaeT MpHEeM JOKYMEHTOB, HEOOXOAMMBIX s
MPEAOCTABICHNUS] MYHHMIIMIAIBHOM YCIYTH, W PErUCTpalMio 3ampoca 0e3 HeoOX0JUMOCTH
MOBTOPHOTO MPEICTABICHUS 3asBUTEIEM TaKUX JTIOKYMEHTOB Ha OyMa)>kHOM HOCHUTEJNE.

4. ITopsinok ¥ popMbI KOHTPOJIA 32 MPEIOCTABICHUEM MYHHUIIMIIATBHON yCIyTrH

4.1. Texymuii KOHTPOJIb 3a MIPEIOCTABIEHUEM MYHHUIIMIIAIBHON yCIYrH OCYIIECTBIIAETCS
YIIOTHOMOYEHHBIM OPTaHOM.

4.2. KonTpois 3a cobaroieHueM Y IOJTHOMOUYEHHBIM OPraHOM, JOJPKHOCTHBIMU JIMIIAMH,
YYaCTBYIOUIMMH B MPEIOCTaBICHUN MYHUIIUNIAIbHONU YCIYTH, OCYIIECTBISIETCS AOHKHOCTHBIMU
JUIamMu  YTIOJTHOMOYEHHOTO OpraHa, CIEHHajIbHO YIOJHOMOYEHHBIMH Ha OCYILIECTBICHHE
JTAHHOTO KOHTPOJIS, PYKOBOJUTEIEM Y IOJHOMOYEHHOIO OPraHa U BKJIIOYAET B ce0sl MPOBEICHHE
IIPOBEPOK TOJHOTBI M KauecTBa MPEJOCTABICHUS MYHULMNAIBHOM Yyciayrd. [lmaHoBble U
BHEIUIAHOBBIE  NPOBEPKU  MPOBOJATCA  YHNOJHOMOYEHHBIMH  JOJDKHOCTHBIMHM  JIMLIAMHU
YII0JIHOMOUYEHHOTO OpraHa Ha OCHOBAaHUHM PACHOPSIKEHMSI PYKOBOIMUTENS YIOJHOMOYEHHOIO
oprasa.

4.3. IlpoBepka TMOJHOTBI M KayecTBa IPEAOCTABICHHUS MYHHMIMIAIBHOW yCIyru
OCYILECTBIISICTCS TyTEM IIPOBEICHUS:



4.3.1. TInaHOBBIX TPOBEPOK COOIONCHHUS W WCIOITHEHHUS JOJDKHOCTHBIMH JIMIIAMH
VYIIOJTHOMOYEHHOTO OpraHa, y4acTBYIOIIMMH B IPEJOCTABICHUM MYHULUIIAILHON YCIIYIH,
MOJIOKEHUH HACTOAIIETO aJIMHUHUCTPATHBHOTO PETJIaMEHTa, HOPMATHUBHBIX IPABOBBIX aKTOB,
PErYIUPYIOIIUX  JEATEIBHOCTh 110  IPEJOCTABICHUID  MYHULMIAIBHOM  YCIYId  IIpU
OCYIIECTBIIEHUHN OTACIIBHBIX aJIMUHUCTPATUBHBIX MPOIEAYP U MPEAOCTABICHNUS MYHUIIMTIAIIBHON
YCIIYTH B IIEJIOM.

4.3.2. BHemnaHOBBIX MPOBEPOK COONIOACHUS W HWCIOJHEHHS JODKHOCTHBIMU JIMIIAMHU
VYIIOJTHOMOYEHHOTO OpraHa, y4acTBYIOIIMMHU B IIPEIOCTaBICHUM MYHULUIAIBHON YCIIYTH,
MOJIOKEHUH HACTOAIIETO aJIMHUHUCTPATHBHOTO PETJIaMEHTa, HOPMATHUBHBIX IPABOBBIX aKTOB,
PErYIUPYIOIIUX  JEATEIBHOCTh 110  MPEJOCTaBICHUIO MYHHUIMIAIBHOW  YCIYyTH  IIpPH
OCYIIECTBJICHUN OTACIIbHBIX aJIMUHUCTPATUBHBIX MPOIEAYP U MPEAOCTABICHNUS MYHUIIMTIAIIBHON
YCIIYTH B IIEJIOM.

4.4. TlnaHOBBIC TPOBEPKH OCYIIECTBICHHUS OTIEIbHBIX aIMHUHHUCTPATUBHBIX IPOICAYP
HpOBOI[SITCSI 1 p3,3 B HOJIer,Z[I/Ie; ITIOJIHOTBI U Ka4e€CTBa HpeI[OCTaBJIeHI/ISI MyHPII_[I/IHaJIBHOfI ycnyrﬂ
B I1eJIOM — | pa3 B roji, BHEIUIAHOBBIC — IIPH MOCTYIJICHUH B YTIOJITHOMOYCHHBIM OpraH >Kajio0bl
3asBUTCIIA Ha CBOeBpeMCHHOCTB, HOJIHOTy U KadeCTBO HpGI[OCTaBJIeHI/IH MyHI/ILII/IHaHBHOfI
yCIyTH, Ha OCHOBAaHMHM WHBIX JOKYMEHTOB U CBEJCHHI, YKa3bpIBAIOUIMX Ha HapyIICHUs
HACTOAIIICTO aZ[MI/IHI/ICTpaTI/IBHOFO pernaMeHTa.

4.5. Ilo pe3ynpTaTaM IpOBEACHHON MTPOBEPKU COCTABISAETCS aKT, B KOTOPOM OTPaXKAIOTCS
BBIABJIICHHBIC HapymeHI/m nu HpezmonceHm{ 10 #ux yCTpaHeHI/IIO. AXT IIOAIINCHhIBACTCA
JTOJIKHOCTHBIM JIMIIOM, YIIOJIHOMOUYEHHBIM Ha MIPOBEACHHE IIPOBEPKH.

4.6. J10JDKHOCTHBIE JIMIIA YTIOJTHOMOYEHHOTO OpraHa, YYacTBYIOIIUE B MPEIOCTABICHUN
MYHUILIUNIATBHOW YCIyTH, HECYT MEPCOHAJIbHYIO OTBETCTBEHHOCTh 3a COONIOJICHHE CPOKOB U
IIOCJICI0BATCIIBHOCTHU HUCIIOJIHCHU S aIlMI/IHHCTpaTI/IBHLIX IIGIZCTBHI;'I 158 BBIITOJIHCHU ST
aIMUHHUCTPATUBHBIX  TPOLEAYP, MPEAYCMOTPEHHBIX  HACTOALIUM  aJMHHHUCTPATHUBHBIM
pCFJIaMCHTOM. HepCOHaﬂbHaﬂ OTBECTCTBCHHOCTH SaerrUI}ICTCﬂ B TOJIDKHOCTHBIX I/IHCTPYKIII/UIX. B
Clly4ae BBISIBIICHUS HApyIIEHUH BHHOBHBIE HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C
JIEHCTBYIOINM 3aKoHOAaTenbcTBOM Poccniickoit denepanun.

5. ocyneOHblii (BHECYICOHBIN) MOPSIIOK 00KATOBaHUS PELICHUH 1 NeiicTBHit (Oe3aeiicTBYS)
Oprana, mpeI0CTABIISIONIET0 MYHUIIAIIATHHYIO YCIIYTY, a TAKXKE JTOJDKHOCTHBIX JIUI U
MYHHIIMITATBHBIX CIYKalIUX, 00ECTICUNBAIOIINX €€ MPEI0CTaBICHNE

5.1. Vadopmarus o mpase 3asBUTENeH Ha JocyneOHoe (BHecyneOHOE) o0)kajloBaHUE
neiictBuil  (Oe3nmedicTBUs) W (WJIM) pEUIEHWM, TMNPUHATHIX (OCYLIECTBIEHHBIX) B XOJ€
IPEOCTaBIEHUS] MyHULIUIIATbHON YCIyTH.

3asBUTENb HMMEET MpaBo Ha JocyaeOHoe (BHecyneOHOoe) 00KaloBaHUE peIIeHUH,
neiictBuit (6e3aeicTBUS) YTIOJTHOMOYEHHOTO OpraHa, ero JOKHOCTHBIX JIUL, MyHUIIUIATbHBIX
cayxammx, a Takke MO®DI[ um ero pabOTHUKOB, TPHUHATHIX (OCYIIECTBISAEMBIX) B XOJE
NpeJOCTaBIEHUS] MyHULIUTIAIBHON yCIyrH (anee-xanoa).

5.2. Wndopmamuss o0 opraHax BJIACTH, OpPraHU3ANMSAX U YIOJHOMOYEHHBIX Ha
paccMoTpeHHe KasloObl JIMIAX, KOTOPBIM MOKET OBbITh HalpaBiieHa >kajnoba 3asBUTENS B
JoCy1e0HOM (BHECYIEOHOM) TIOPSIIKE.

XKanoba wHa pemeHus, paelictBus (Oe3zneiicTBue) YMOIHOMOYEHHOTO OpraHa, €ro
JNOJDKHOCTHBIX ~ JIAI, MYHUIMIAJIBHBIX  CIYXAIUX T[OJaeTCsl IS PAacCMOTPEHHUs B
YTOIHOMOYEHHBIM OpraH B MUCbMEHHOH (popMe, B TOM UYHMCIIE MPU JTUYHOM IpUEME 3asBUTEIS,
[0 TIOYTEe, WM B DIIEKTPOHHOM BHJE TocpenctBoM DenepaibHOTO mMopTana, PernoHaabHOTO
nopraina, mopraiza  QenepaJbHOM  roCyJapCTBEHHOHM  HMH(GOPMAIlMOHHONH  CHUCTEMBI,
obecreunBaroIieil mporecc A0cyAeOHOro (BHECYAEOHOT0) 00KAIOBaHMS PEIICHUM U JeHCTBUN
(Oe3neiicTBUS), COBEPUICHHBIX MPH NPEJOCTaBICHUM MYHHUIMIAIBHBIX YCIYr OpraHaMu,
NPEIOCTABISIONIMMHA MYHUIUITATBHBIE YCIYTH, UX JODKHOCTHBIMH JIMIIAMHU, MyHUITUTIATEHBIMU



coyxamumu  https://do.gosuslugi.ru  (mamee — cucrtemMa AocyAeOHOro OOXKaJOBaHHS) C
UCIIOJIb30BaHNEM MH(POPMAITMOHHO-TEIEKOMMYHUKAITMOHHOM ceTh «IHTepHeT».

B cnyuae ecnm 00kanyroTcsl pelieHus JOHKHOCTHOTO JIMIa YOJIHOMOYEHHOT'O OpraHa,
Kaio0a HaIPABIISIETCS B apeC TIIaBbl MyHUITUTIAIIEHOTO 00Pa30BaHMS.

[Ipu oGxanmoBanuu pemienus, aectBus (6e3neiictBus) M®II xamoba momaercs uis
paccMoTpenus B JlemapTaMeHT SKOHOMHUYECKOTO pa3BUTUs AJITaliCKOTO Kpas B MHUCbMEHHOU
dopwme, CUCTeMBbl JIO0CYIeOHOro 0O0’KaloBaHHUA C MCIOJIb30BaHUEM HH(POPMAIOHHO-
TEJIEKOMMYHUKALIMOHHOU ceTu «HTepHETY.

5.3. Undopmarus o crnocobax HHPOPMUPOBAHUS 3asBUTENCH O MOpsSAKE MOJAYH U
paccMOTpeHHsT KaloObl, B TOM 4HCIE B HHPOPMAIMOHHO-TCICKOMMYHUKAIIMOHHOW CETH
«HTepHeTy.

YHomHOMOYEHHBIH oOpraH oOecnedyrBaeT WH(GOPMUPOBAHHE O TMOPAAKE MONAYH U
paccMOTpEHHs 3KaJoObl TMOCPEICTBOM TeneOHHOW CBS3H, pa3MelleHuss WHPOpMalUUd B
PernonansHOM peecTpe, Ha CTEHAAX B MECTaX MPEAOCTaBICHHSI MYHUITUTIAIBHON YCITyTH, HA €r0
Oo(pUIMATIEHOM caiiTe, a TAK)Ke IPU JIMYHOM OOpaIleHUH 3asiBUTEIIS.

5.4. Uadopmanus 0 epedyHe HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIONIUX MOPSIOK
nocyneOHOro (BHeCyAeOHOro) oO0KajmoBaHMsI pelIeHUd W AeicTBuil (Oe3aeiicTBuii) oprana,
MPEIOCTABIISIONIETO MYHHUIIMTIATBHYIO YCIYTy, MHOTO(YHKIMOHAIBHOTO IIEHTPA, a TaKKe WX
JOJIKHOCTHBIX JIUL, MyHUIIUTIANBHBIX CIYXAIIUX, pAOOTHUKOB.

@enepanbhbiii 3akoH ot 27.07.2010 N 210-®3 "OO opraHuszaluu IperoCTaBICHUS
roCyIapCcTBEHHBIX U MyHHIMNanbHbIX ycuyr" (CoOpanue 3akoHomarenbcTBa Poccuiickoit
Oeneparun, 2010, N 31, ct. 4179, Poccuiickas razera, 2010, N 168, OdunnanpHblii HHTEPHET-
noprai npaBoBoii uadopmaruu http://www.pravo.gov.ru - 30.07.2017);



[Tpunoxenue Ne 1

K QJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHUSI MYHULIMTIAJILHON YCIIYTH
«BpIIada BLIMHMCKH U3 ITOX03IHUCTBEHHONU
KHUTH, CIIPABOK U MHBIX JIOKYMEHTOB)

I'naBe cenbpcoBeTa
oT

(manmeHoBanue opranmzanun win ©.11.0.)

(anpec, KOHTAaKTHBIH TenedoH)

(ampec »MEKTPOHHOI TOYTHI)
3asABJICHHUC

HpOH_Iy MpEaOCTAaBUTD BbIIIUCKY U3 MMOXO03SIMCTBEHHON KHUTH

(yka3bIBaeTCsl COCTaB CBEICHU)

K 3asgBnenunto MMpUIararoTcs JO0KyMCEHTHI:

(mara) (Tmoammch) (®.1.0)



[Tpunoxxenune Ne 2

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEJOCTaBICHHUS MYHULIMTIATBHON YCIIYTH
«BpIIada BLIMHMCKH U3 ITOX03IHUCTBEHHONU
KHUTH, COIPaBOK 1 MHBIX TOKYMEHTOB)

(®.1.0. 3asBUTENA)

(ampec 3asBUTET)

3Bemenue

OTKA3 B PETUCTPALINU 3AABJIEHUA
10 MIPEJOCTABICHHUIO aIMUHUCTPALUN AJIEKCAaHAPOBCKOTO CEJIbCOBETAa MYHUIIMIIAIBHON YCIYTH
«Bp11aya BBIITUCKA U3 NTOXO03MCTBEHHOW KHUTH, CITPABOK M MHBIX JIOKYMEHTOBY

Ne « » 20 I.

AnmuHUCTparusi  AJIGKCAaHJIPOBCKOTO CEIbCOBETa B JIMIIC IJIABBI CEIIbCOBETA Ha
OCHOBaHMU AJIMUHUCTPATHMBHOTO pErjaMeHTa MO NPEOCTABICHUIO MYHHIIMIIATBHON YCIyTU
((BI)IZ[aLIa BBITIMCKHU H3 HOXO3ﬂI>'ICTBCHHOﬁ KHHUI'HU, CHpaBOK N HUHBIX I[OKYMCHTOB)) OTKA3bIBACT B
PETUCTPALIMH 3asBJICHUS.

OcHoBanue:

No | HaumeHoBaHue HapylIeHHs, JOMYIIEHHOTO 3asBUTENIEM IMPH IOjJaue 3asBICHUS Ha
/Tl | perUCTPaIUIo

I'maBa cenbcoBera

M.II. (moamuce)



